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1. Overview 

Control and regulation process in the bottling unit. This process includes spirit procurement, 

hologram procurement, permit generation, and stock dispatch. Spirit is procured and in-

warded from approved suppliers, while holograms are received and tracked to ensure secure 

labeling. Based on stock availability, export  permits are generated. Finally, stock is 

dispatched against valid permits(export and local) with proper documentation and tracking. 

2.Spirit Procurement : 

 

 Central Application :  

 Bottling Unit Manager Login :  

 Login to the below application by providing the valid username and password. 

 

 After login, User can able to view the below screen. 

 

 Then user need to select “Spirit Procurement” tab. After selecting the “Spirit 

Procurement” tab user can able to view the below screen. 



Bottling Unit Control & Regulation User Reference Manual 

4 | P a g e  

 

 

 After reaching to the above screen user need to select the “Distillery Permit” tab under 

“Spirit Procurement” tab. After selecting the “Distillery Permit” tab user can able to 

view the below screen. 

 

 After reaching to the above screen user need to click on (+Indent). After clicking on  

(+Indent) option then below screen will be displayed. 
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 After reaching to the above screen user need to fill all the necessary details and then need 

to click on “SAVE” option.After clicking on “SAVE” option below screen will be 

displayed. 

 

 After reaching to the above screen user need to click on “OK” in the above displayed 

pop-up.After clicking on “OK” in the pop up request will be created successfully and 

request will be displayed in list view as below screen. 

 

 After reaching to the above screen your need to click on “Make Payment” option.After 

clicking on “Make Payment” option below screen will be displayed. 
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 Here user can choose the payment method like Online/Wallet. User has to choose one 

payment method and need to click on “Pay Amount” option.After successful payment 

below screen will be displayed. 

 

 After reaching to the above screen user need to click on “OK” button in the above 

mentioned pop up. After clicking on “OK” pop up and after successful payment request 

will be forwarded to IOE of the bottling unit.In list view request will be displayed as 

below. 

 

 Bottling Unit IOE Login :  

 Login to the below application by providing the valid username and password. 
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 After login, Officer can able to view the below screen. 

 

 Then officer need to select “Spirit Procurement” tab. After selecting the “Spirit 

Procurement” tab officer can able to view the below screen. 

 

 After reaching to the above screen officer need to select the “Distillery Permit” tab 

under “Spirit Procurement” tab. After selecting the “Distillery Permit” tab officer can 

able to view the below screen. 
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 After reaching to the above screen in list view  pending permits will be displayed. 

 

 After reaching to the above screen officer need to find the request which he wants to 

forward the application to next level then they need to click on “Forward” option as 

shown in below screen. 

 

 After clicking on “Forward” option a pop up will be opened as shown in below screen. 
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 After reaching to the above screen officer need enter the remarks and need to click on 

“Forward” option as shown in below screen. 

 

 After clicking on “Forward” option an alert pop up will be displayed as shown in below 

screen and user need to click on “OK” button as shown in below screen. 

 

 After clicking on “OK” button request “status” will be shown as “Forwarded to 

SOE/DSOE” as shown in below screen. 
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 SOE/DSOE Login :  

 Login to the below application by providing the valid username and password. 

 

 After login, Officer can able to view the below screen.It is an activity dashboard where 

all the pending activities will be shown at one place as shown in below screen. 

 

 After reaching to the above screen here officer having the two option. 

Directly clicking on pending count forwarding the application to next level as shown in 

below screen. 

                                                   (Or)                                     

Click on “Bottling Unit” tab as shown in below screen. 
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 After reaching to the above screen officer need to select the “Distillery Permit” tab 

under “Bottling Unit” tab. After selecting the “Distillery Permit” tab officer can able to 

view the below screen. 

 

 After reaching to the above screen officer can able to view the below screen where all the 

pending indents will be displayed in list view. 

 

 After reaching to the above screen officer need to find the request which he wants to 

forward the application to next level then they need to click on “Forward” option as 

shown in below screen. 
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 After clicking on “Forward” option a pop up will be opened as shown in below screen. 

 

 After reaching to the above screen officer need enter the remarks and need to click on 

“Forward” option as shown in below screen. 
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 After clicking on “Forward” option an alert pop up will be displayed as shown in below 

screen.  

 

 After reaching to the above screen officer need to click on “OK” button as shown in 

below screen 

 

 After clicking on “OK” button request “status” will be shown as “Forwarded to 

Dealing Assistant” as shown in below screen. 
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 Dealing Assistant Login :  

 Login to the below application by providing the valid username and password. 

 

 

 After login, Officer can able to view the below screen.It is an activity dashboard where 

all the pending activities will be shown at one place as shown in below screen. 

 

 

 After reaching to the above screen here officer having the two option. 

Directly clicking on pending count forwarding the application to next level as shown in 

below screen. 

                                                   (Or)                                     

Click on “Bottling Unit” tab as shown in below screen. 
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After reaching to the above screen officer need to select the “Distillery Permit” tab under 

“Bottling Unit” tab. After selecting the “Distillery Permit” tab officer can able to view the 

below screen 

 

 After reaching to the above screen officer can able to view the below screen where all the 

pending indents will be displayed in list view. 
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 After reaching to the above screen officer need to find the request which he wants to 

forward the application to next level then they need to click on “Forward” option as 

shown in below screen. 

 

 After clicking on “Forward” option a pop up will be opened as shown in below screen. 

 

 After reaching to the above screen officer need enter the remarks and need to click on 

“Forward” option as shown in below screen. 
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 After clicking on “Forward” option an alert pop up will be displayed as shown in below 

screen.  

`  

 After reaching to the above screen officer need to click on “OK” button as shown in 

below screen 

 

 After clicking on “OK” button request “status” will be shown as “Forwarded to Head 

Quarters” as shown in below screen. 
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 JC/Commissioner HQ Login :  

 Login to the below application by providing the valid username and password. 

 

 After login, Commissioner can able to view the below screen.It is an activity dashboard 

where all the pending activities will be shown at one place as shown in below screen. 

 

 After reaching to the above screen here commissioner having the two option. 

Directly clicking on pending count forwarding the application to next level as shown in 

below screen. 

                                                   (Or)                                     

Click on “Bottling Unit” tab as shown in below screen. 
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 After reaching to the above screen commissioner need to select the “Distillery Permit” 

tab under “Bottling Unit” tab. After selecting the “Distillery Permit” tab officer can 

able to view the below screen. 

 

 After reaching to the above screen commissioner can able to view the below screen 

where all the pending indents will be displayed in list view. 
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 After reaching to the above screen officer need to find the request which he wants to 

forward the application to next level then they need to click on “Approve” option as 

shown in below screen. 

 

 After clicking on “Approve” option a pop up will be opened as shown in below screen. 

 

 After reaching to the above screen commissioner need enter the remarks and need to 

click on “Approve” option as shown in below screen. 
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 After clicking on “Approve” option an alert pop up will be displayed as shown in below 

screen. 

 

 After reaching to the above screen officer need to click on “OK” button as shown in 

below screen 

 

 After clicking on “OK” button request “status” will be shown as “Permit Approved” 

as shown in below screen. 
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 Spirit Supplier Login : 

 Login to the below application by providing the valid username and password. 

 

 After login, User can able to view the below screen. 

 

 Then user need to select “Dispatch” tab as shown in below screen. 
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 After reaching to the above screen commissioner need to select the “Distillery Permit” 

tab under “Dispatch” tab. After selecting the “Distillery Permit” tab user can able to 

view the below screen. 

 

 After reaching to the above screen user can able to view  all the permits which are 

approved. 

 Then officer need to select the “Distillery Pass” tab under “Dispatch” tab. 

 

After selecting the “Distillery Pass” tab user can able to view the below screen.Then user 

need to click on (+ Shipment Request) option as shown in below screen. 
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 After clicking on “(+ Shipment Request)” option a pop up will be opened as shown in 

below screen. 

 

 After reaching to the above screen user need to fill all the necessary details and then need 

to click on “Initiate Shipment” option.After clicking on “Initiate Shipment” option 

below screen will be displayed. 

 

 After clicking on “(+ Shipment Request)” option a pop up will be opened as shown in 

below screen. 
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 After reaching to the above screen user need to click on “OK” button as shown in above 

screen. 

 

 After clicking on “OK” button request “status” will be shown as “IN TRANSIT” as 

shown in above screen. 

"The indenting process, permit approval process, and shipment 

process will be carried out from the central node, while the receiving 

process will be handled at the local node (Bottling Unit)." 

 

3.Spirit Receiving Process : 
 

 Bottling Unit Manager Login :  

 Login to the below application by providing the valid username and password. 

 

 After login to the application below homepage will be displayed. 
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 Then user need to select “Spirit Procurement” tab as shown in below. 

 

 After reaching to the above screen user need to select the “Distillery Pass” tab under 

“Spirit Procurement” tab. After selecting the “Distillery Pass” tab user can able to 

view the below screen. 

 

 After reaching to the above screen in list view  pending permits will be displayed. 
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 After reaching to the above screen officer need to find the request which he wants to 

forward the application to next level then they need to click on “Receive” option as 

shown in below screen. 

 

 After clicking on “Receive” option a pop up will be opened as shown in below screen. 

 

 After reaching to the above screen officer need enter the “Net Weight (BLs)” and need to 

click on “Save” option as shown in below screen. 



Bottling Unit Control & Regulation User Reference Manual 

28 | P a g e  

 

 

 

 After clicking on “Save” option an alert pop up will be displayed as shown in below 

screen and user need to click on “OK” button as shown in below screen. 

 

 After clicking on “OK” button request “status” will be shown as “Forwarded for EVC 

Approval” as shown in below screen. 
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 Bottling Unit IOE Login :  

 Login to the below application by providing the valid username and password. 

 

 After login to the application below homepage will be displayed. 

 

 Then user need to select “Spirit Procurement” tab as shown in below. 
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 After reaching to the above screen user need to select the “Distillery Pass” tab under 

“Spirit Procurement” tab. After selecting the “Distillery Pass” tab user can able to 

view the below screen. 

 

 After reaching to the above screen in list view  pending permits will be displayed. 

 

 After reaching to the above screen officer need to find the request which he wants to 

forward the application to next level then they need to click on “Approve EVC” option 

as shown in below screen. 
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 After clicking on “Approve EVC” option a pop up will be opened as shown in below 

screen. 

 

 After reaching to the above screen officer having an option to edit the “Net Weight (BLs)” 

and need to enter the remarks and need to click on “Approve EVC” option as shown in 

below screen. 

 

 After clicking on “Approve EVC” option an alert pop up will be displayed as shown in 

below screen and user need to click on “Yes continue” button as shown in below screen. 
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 After clicking on “Yes continue” option an alert pop up will be displayed as shown in 

below screen and user need to click on “OK” button as shown in below screen. 

 

 After clicking on “OK” button request “status” will be shown as “Completed” as 

shown in below screen. 
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4.Hologram Procurement Process : 
 

 Bottling Unit Manager Login :  

 Login to the below application by providing the valid username and password. 

 

 After login, User can able to view the below screen. 

 

 Then user need to select “Hologram Procurement” tab. After selecting the “Hologram 

Procurement” tab user can able to view the below screen. 
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 After reaching to the above screen user need to select the “Hologram Purchase Indent” 

tab under “Hologram Procurement” tab. After selecting the “Hologram Purchase 

Indent” tab user can able to view the below screen. 

 

 After reaching to the above screen user need to click on (+Hologram Purchase Indent).  

 

 After clicking on  (+Hologram Purchase Indent) option then below screen will be 

displayed. 
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 After reaching to the above screen user need to fill all the necessary details and then need 

to click on “SAVE” option.After clicking on “SAVE” option below screen will be 

displayed. 

 

 After reaching to the above screen user need to click on “Yes raise it” in the above 

displayed pop-up.After clicking on “Yes raise it” below screen will be displayed. 

 

 After reaching to the above screen user need to click on “OK” in the above displayed 

pop-up.After clicking on “OK” in the pop up request will be created successfully and 

request will be displayed in list view as below screen. 
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 After reaching to the above screen your need to click on “Pay” option.After clicking on 

“Pay” option below screen will be displayed. 

 

 Here user can choose the payment method like Online/Wallet. User has to choose one 

payment method and need to click on “Pay” option.After successful payment below 

screen will be displayed. 

 

 After reaching to the above screen user need to click on “OK” button in the above 

mentioned pop up. After clicking on “OK” pop up and after successful payment request 

will be forwarded to IOE of the bottling unit.In list view request will be displayed as 

below. 
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 Bottling Unit IOE Login :  

 Login to the below application by providing the valid username and password. 

 

 After login, Officer can able to view the below screen. 

 

 Then user need to select “Hologram Procurement” tab. After selecting the “Hologram 

Procurement” tab user can able to view the below screen. 
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 After reaching to the above screen user need to select the “Hologram Purchase Indent” 

tab under “Hologram Procurement” tab. After selecting the “Hologram Purchase 

Indent” tab user can able to view the below screen. 

 

 After reaching to the above screen officer need to find the request which he wants to 

forward the application to next level then they need to click on “Forward” option as 

shown in below screen. 

 

 After clicking on “Forward” option a pop up will be opened as shown in below screen. 
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 After reaching to the above screen officer need enter the remarks and need to click on 

“Forward to Dealing Assistant” option as shown in below screen. 

 

 After clicking on “Forward to Dealing Assistant” option an alert pop up will be 

displayed as shown in below screen and user need to click on “OK” button as shown in 

below screen. 

 

 After clicking on “OK” button an alert pop up will be displayed as shown in below 

screen and user need to click on “OK” button as shown in below screen. 
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 After clicking on “OK” option an alert pop up will be displayed as shown in below 

screen and user need to click on “OK” button as shown in below screen. 

 

 After clicking on “OK” button request “status” will be shown as “Forwarded to 

Dealing Assistant” as shown in below screen. 

 

 Dealing Assistant Login :  

 Login to the below application by providing the valid username and password. 
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 After login, Dealing Assiatant can able to view the below screen.It is an activity 

dashboard where all the pending activities will be shown at one place as shown in below 

screen. 

 

 Then user need to select “Hologram Procurement” tab. After selecting the “Hologram 

Procurement” tab user can able to view the below screen. 

 

 After reaching to the above screen user need to select the “Hologram Purchase Indent” 

tab under “Hologram Procurement” tab. After selecting the “Hologram Purchase 

Indent” tab user can able to view the below screen. 
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 After reaching to the above screen officer need to find the request which he wants to 

forward the application to next level then they need to click on “Forward” option as 

shown in below screen. 

 

 After clicking on “Forward” option a pop up will be opened as shown in below screen. 

 

 After reaching to the above screen officer need enter the remarks and need to click on 

“Forward to Assistant Commissioner” option as shown in below screen. 

 



Bottling Unit Control & Regulation User Reference Manual 

43 | P a g e  

 

 After clicking on “Forward to Assistant Commissioner” option an alert pop up will be 

displayed as shown in below screen and user need to click on “OK” button as shown in 

below screen. 

 

 After clicking on “OK” button an alert pop up will be displayed as shown in below 

screen and user need to click on “OK” button as shown in below screen. 

 

 After clicking on “OK” option an alert pop up will be displayed as shown in below 

screen and user need to click on “OK” button as shown in below screen. 
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 After clicking on “OK” button request “status” will be shown as “Forward to 

Assistant Commissioner” as shown in below screen. 

 

 

 Assistant Commissioner HQ Login :  

 Login to the below application by providing the valid username and password. 

 

 After login, Commissioner can able to view the below screen.It is an activity dashboard 

where all the pending activities will be shown at one place as shown in below screen. 
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 Then user need to select “Hologram Procurement” tab. After selecting the “Hologram 

Procurement” tab user can able to view the below screen. 

 

 After reaching to the above screen user need to select the “Hologram Purchase Indent” 

tab under “Hologram Procurement” tab. After selecting the “Hologram Purchase 

Indent” tab user can able to view the below screen. 

 

 After reaching to the above screen officer need to find the request which he wants to 

forward the application to next level then they need to click on “Forward” option as 

shown in below screen. 
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 After clicking on “Forward” option a pop up will be opened as shown in below screen. 

 

 After reaching to the above screen officer need enter the remarks and need to click on 

“Forward to Manufacturer” option as shown in below screen. 

 

 After clicking on “Forward to Manufacturer” option an alert pop up will be displayed 

as shown in below screen and user need to click on “OK” button as shown in below 

screen. 
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 After clicking on “OK” option an alert pop up will be displayed as shown in below 

screen and user need to click on “OK” button as shown in below screen. 

 

 After clicking on “OK” button request “status” will be shown as “Forward to 

Manufacturer” as shown in below screen. 

 

 

 Hologram Manufacturer Login :  

 Login to the below application by providing the valid username and password. 
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 After login, Officer can able to view the below screen. 

 

 Then user need to select “Purchase Orders” tab. 

 

 After selecting the “Purchase Orders” tab user can able to view the below screen. 
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 After reaching to the above screen user need to select the “Bottling Unit” tab under 

“Purchase Orders” tab. After selecting the “Bottling Unit” tab user can able to view 

the below screen. 

 

 After reaching to the above screen officer need to find the request which he wants to 

forward the application to next level then they need to click on “Schedule for 

Production” option as shown in below screen. 

 

 After clicking on “Schedule for Production” option a pop up will be opened as shown 

in below screen. 
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 After reaching to the above screen officer need to click on “Submit” option as shown in 

below screen. 

 

 After clicking on “Submit” option an alert pop up will be displayed as shown in below 

screen. 

 

 User need to click on “OK” button as shown in below screen. 
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 After clicking on “OK” button request “status” will be shown as “Production 

Scheduled” as shown in below screen. 

 

 Then user need to select “Production” tab as shown in below screen. 

 

 After reaching to the above screen user need to select the “Production” tab under 

“Production” tab.  
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 After selecting the “Production” sub-tab user can able to view the below screen. 

 

 After reaching to the above screen officer need to find the request which he wants to 

forward the application to next level then they need to click on “Complete Production” 

option as shown in below screen. 

 

 After clicking on “Complete Production” option a pop up will be opened as shown in 

below screen. 
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 After reaching to the above screen officer need enter the remarks and need to click on 

“Submit” option as shown in below screen. 

 

 After clicking on “Submit” option an alert pop up will be displayed as shown in below 

screen. 

 

 User need to click on “OK” button as shown in below screen. 
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 After clicking on “OK” button request “status” will be shown as “Production 

Completed” as shown in below screen. 

 

 Then user need to select “Packing” tab as shown in below screen. 

 

 After selecting the “Packing” sub-tab user can able to view the below screen. 
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 After reaching to the above screen officer need to find the request which he wants to 

forward the application to next level then they need to click on “Start Hologram 

Packing” option as shown in below screen. 

 

 After clicking on “Start Hologram Packing” option a pop up will be opened as shown 

in below screen. 

 

 After reaching to the above screen officer need enter the remarks and need to click on 

“Submit” option as shown in below screen. 
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 After reaching to the above screen user need to scan the spool bar-codes which has been 

generated against that indent. To see the spool bar-codes user should navigate to same 

packing tab then below screen will be displayed. 

 

 After reaching to the above screen officer need  click on “Action view” option as shown 

in below screen. 

 

 After  click on “Action view” option all the spool bar-codes will shown in below screen. 
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 After reaching to the above screen user once again navigate to the packing tab and need 

to click on “Start Spool Packing” option as shown in below screen. 

 

 After clicking on “Start Spool Packing” option below screen will be displayed. 

 

 After scanning of every 5 spools a carton will be generated against 5 spools . 
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 After completing of scanning of all spools below screen will be displayed .Status will be 

shown as “Packing Completed”. 

 

 After reaching to the above screen user need to click on “Dispatch” tab as shown in 

below screen. 

 

 After click on “Dispatch” tab as shown in below screen. 
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 After reaching to the above screen user need to click on “Ready for Dispatch” tab as 

shown in below screen. 

 

 After  click on “Ready for Dispatch” tab a pop up will be open as shown in below 

screen. 

 

 After reaching to the above screen user need to provide the necessary details like 

(Vehicle Number and Authorised Person Name) tab as shown in below screen and need 

to scan the (Delivery Challan Number or Carton bar-codes) 
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 After reaching to the above screen user need to click on “OK” tab as shown in below 

screen. 

 

 After  click on “OK” status will be changed to “ shown in below screen. 

 

 After reaching to the above screen user need to click on “Print” option as shown in 

below screen to see the “Delivery Challan”. 
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 Delivery Challan : 

 

 

 

 Assistant Commissioner HQ Login :  

 Login to the below application by providing the valid username and password. 

 



Bottling Unit Control & Regulation User Reference Manual 

62 | P a g e  

 

 After login, Commissioner can able to view the below screen.It is an activity dashboard 

where all the pending activities will be shown at one place as shown in below screen. 

 

 After reaching to the above screen user need to click on “Hologram Procurement” tab 

as shown in below figure. 

 

 After reaching to the above screen user need to click on “Hologram Purchase Indent” 

sub tab as shown in below figure. 
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 After reaching to the above screen user need to click on “Hologram Purchase Indent” 

sub tab as shown in below figure. 

 

 After reaching to the above screen user need to click on “Receive Hologram” option as 

shown in above figure.After clicking on “Receive Hologram” a pop up will be open as 

shown in below screen. 

 

 After reaching to the above screen user need to provide the “Delivery challan” or 

“Carton Barcodes” .After providing the necessary details click on enter button. After 

clicking on enter button status will be shown as below screen. 
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 Dealing Assistant Login :  

 Login to the below application by providing the valid username and password. 

 

 After login, Dealing Assiatant can able to view the below screen.It is an activity 

dashboard where all the pending activities will be shown at one place as shown in below 

screen. 

 

 Then user need to select “Hologram Procurement” tab. After selecting the “Hologram 

Procurement” tab user can able to view the below screen. 
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 After reaching to the above screen user need to select the “Hologram Purchase Indent” 

tab under “Hologram Procurement” tab. After selecting the “Hologram Purchase 

Indent” tab user can able to view the below screen. 

 

 After reaching to the above screen officer need to find the request which he wants to 

forward the application to next level then they need to click on “Ready to Dispatch” 

option as shown in below screen. 

 

 After clicking on “Ready to Dispatch” option a pop up will be opened as shown in 

below screen. 
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 After reaching to the above screen officer need provide all the necessary details and scan 

the delivery challan or carton barcodes and need to click on enter. 

 

 After reaching to the above screen officer need click on “OK” option as shown in below 

screen. 

 

 After reaching to the above screen officer need click on “OK” option as shown in below 

screen. 
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 After reaching to the above screen status of the application will be shown as 

“Dispatched from Headquarters”.  

 

 After reaching to the above screen user need to click on the print icon as shown in above 

screen to view the “Dispatch Memo”.  

 Dispatch Memo 

 

 

"The indenting process, permit approval process, and shipment 

process will be carried out from the central node, while the receiving 

process will be handled at the local node (Bottling Unit)." 
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5.Hologram Receiving Process : 
 

 Bottling Unit Manager Login :  

 Login to the below application by providing the valid username and password. 

 

 After login to the application below homepage will be displayed. 

 

 Then user need to select “Hologram” tab as shown in below. 
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 After reaching to the above screen user need to select the “Hologram Receive” tab 

under “Hologram” tab. After selecting the “Hologram Receive” tab user can able to 

view the below screen. 

 

 After reaching to the above screen user need to click on  “Receive Hologram” option as 

shown in below screen. 

 

 After reaching to the above screen user need to click on  “Receive Hologram” option as 

shown in above screen.After clicking on “Receive Hologram” a pop up will be open as 

shown in below screen. 
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 After reaching to the above screen user need to provide the necessary details like (Indent 

Number or Carton Barcodes) and need to click on enter button.After clicking on enter 

button indent status will be shown as below. 

 

 

6.Export Permit Process : 
 Bottling Unit Manager Login :  

 Login to the below application by providing the valid username and password. 

 

 After login, User can able to view the below screen. 
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 Then user need to select “Dispatch” tab. After selecting the “Dispatch” tab user can 

able to view the below screen. 

 

 After reaching to the above screen user need to select the “Export Permit” tab under 

“Dispatch” tab.  

 

 After selecting the “Export Permit” tab user can able to view the below screen. 

 

 After reaching to the above screen user need to click on (+Export).  
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 After clicking on  (+Export) option then below screen will be displayed. 

 

 In below screen mainly user need to focus on consignment type like (Export or 

Paramilitary Export) then user need to select the state for which we want to export the 

stock of finished goods. 
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 After reaching to the above screen user need to provide all the necessary details like all 

the details of importer along with import permit number and copy of the import 

permit.After selection of state all the products which are registered against that state will 

display in drop down and user need to select the products as shown in below screen. 

 

 After selecting the products user need to enter the quantity for which he want to export as 

shown in below screen and need to click on “Save” option as shown in below screen. 

  

 After clicking on “save” option an success pop up will be get and need to click on “OK” 

option. 
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 After clicking on “OK” option indent status will be shown as below to make the 

payment. 

 

 After reaching to the above screen user need to click on “Pay Amount” option as shown 

in below screen. 
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 After  click on “Pay Amount” option a pop up will be open as shown in below screen. 

 

 

 After reaching to the above screen user can choose the payment method (Online/E-

Wallet) and click on “Pay Amount” button as shown in below screen. 

 

 After clicking on “Pay Amount” option a success pop up will get as shown below. 
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 After reaching to the above screen user need to click on “OK” option as shown in below 

screen. 

 

 After  click on “OK” option indent status will be shown as “Forwarded to Officer in 

Charge” as shown in below screen. 

 

 Bottling Unit IOE Login :  

 Login to the below application by providing the valid username and password. 
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 After login, Officer can able to view the below screen. 

 

 Then officer need to select “Dispatch” tab. After selecting the “Dispatch” tab officer 

can able to view the below screen. 

 

 After reaching to the above screen officer need to select the “Export Permit” tab under 

“Dispatch” tab. After selecting the “Export Permit” tab officer can able to view the 

below screen. 
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 After reaching to the above screen in list view  pending permits will be displayed. 

 

 After reaching to the above screen officer need to find the request which he wants to 

forward the application to next level then they need to click on “New” option as shown 

in below screen. 

 

 After clicking on “New” option a pop up will be opened as shown in below screen. 
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 After reaching to the above screen officer need upload the court fee stamp and enter the 

remarks and need to click on “Forward” option as shown in below screen. 

 

 After clicking on “Forward” option an alert pop up will be displayed as shown in below 

screen. 

 

 Then user need to click on “OK” button as shown in below screen. 
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 After clicking on “OK” button request “status” will be shown as “Forwarded to SOE” 

as shown in below screen. 

 

 SOE Login :  

 Login to the below application by providing the valid username and password. 

 

 After login, Officer can able to view the below screen. 
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 After reaching to the above screen officer need to click on Bottling unit tab as shown in 

below screen. 

 

 After reaching to the above screen officer need to click on Export permit tab as shown in 

below screen. 

 

 After reaching to the above screen all the pending applications will display by 

default.Officer need to select the application and need to click on forward option as 

shown in below screen. 
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 After clicking on forward option pop up will be open as shown in below screen. 

 

 After reaching to the above screen officer need to enter the remarks and need to click on 

“Forward to Dealing Assistant Head Quarter” as shown in below screen. 

 

 After clicking  on “Forward to Dealing Assistant Head Quarter” a success pop up will be 

open shown in below screen. 
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 After reaching to the above screen officer need to click on “OK” option as shown in 

below screen. 

 

 After clicking on “OK” option request status will be shown as Forwarded to Dealing 

Assistant” as shown in below screen. 

 

 

 SOE Login :  

 Login to the below application by providing the valid username and password. 
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 After login, Officer can able to view the below screen. 

 

 After reaching to the above screen officer need to click on Export permit tab as shown in 

below screen. 

 

 After reaching to the above screen officer need to click on Export permit tab as shown in 

below screen. 
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 After reaching to the above screen all the pending applications will display by 

default.Officer need to select the application and need to click on forward option as 

shown in below screen. 

 

 After clicking on forward option pop up will be open as shown in below screen. 

 

 After reaching to the above screen officer need to enter the remarks and need to click on 

“Forward to Head Quarter” as shown in below screen. 
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 After clicking  on “Forward to Dealing Assistant Head Quarter” a success pop up will be 

open shown in below screen. 

 

 After reaching to the above screen officer need to click on “OK” option as shown in 

below screen. 

 

 After clicking on “OK” option request status will be shown as “Forwarded to Head 

Quarters” as shown in below screen. 
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 Commissioner Login :  

 Login to the below application by providing the valid username and password. 

 

 After login, Officer can able to view the below screen. 

 

 After reaching to the above screen officer need to click on Export permit tab as shown in 

below screen. 
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 After reaching to the above screen officer need to click on Export permit tab as shown in 

below screen. 

 

 After reaching to the above screen all the pending applications will display by 

default.Officer need to select the application and need to click on forward option as 

shown in below screen. 

 

 After clicking on forward option pop up will be open as shown in below screen. 
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 After reaching to the above screen officer need to provide the validity and  enter the 

remarks and need to click on “Approve” as shown in below screen. 

 

 After clicking  on “Approve” a alert pop up will be open shown in below screen. 

 

 After reaching to the above screen officer need to click on “Yes Proceed” option as 

shown in below screen. 
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 After clicking  on “Yes Proceed” a success pop up will be open shown in below screen. 

 

 After reaching to the above screen officer need to click on “OK” option as shown in 

below screen. 

 

 After clicking on “OK” option request status will be shown as “Permit Approved” as 

shown in below screen. 



Bottling Unit Control & Regulation User Reference Manual 

91 | P a g e  

 

 

 

 

"The  permit approval process will be carried out from the central 

node, while the Dispatch process will be handled at the local node 

(Bottling Unit)." 

 

 

7.Stock Dispatch Process(Local/Export) : 
 Bottling Unit Manager Login ( Initiate Shipment ) :  

 Login to the below application by providing the valid username and password. 
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 After login to the application below homepage will be displayed. 

 

 Then the user needs to select “Dispatches” tab.  

 

 After selecting the “Dispatches” tab user will be able to view the below screen. 
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 After reaching the above screen user needs to select to for Local shipment (“Transport 

Pass”) and for Export shipment(Export pass). 

 

 

 Once you click on (Transport Pass/Export Pass). Below screen will be displayed. 

 

 After reaching the above screen user needs to click on (+New Shipment). Once you click 

on  (+New Shipment) option then below screen will be displayed. 
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 Here user can choose the consignment type like (Local / Paramilitary Local). 

 

 After selection of consignment type like for local (Local / Paramilitary Local) and for 

export (Export/ Paramilitary Export).User need to enter the Central bonded warehouse 

name and need to select it. 

 

 After selection of Central bonded warehouse.User need to click on “Permit Number” 

field and need to select the permit for which they want to initiate the shipment. 
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 After selection of permit number products details of the permit will be displayed as 

below. 

 

 After reaching the above screen user needs to fill all the necessary details and click on 

“Initiate Shipment” option. 

 

 After  clicking on “Initiate Shipment” option a success pop up will get as shown in below 

screen 
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 After reaching the above screen user needs to click on “OK” option. 

 

 After initiating shipment in manager login list view will be shown as above. 

 Bottling Unit IOE Login ( Approve Pass):  

 Bottling unit application. 
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 Login to the below application by providing the valid username and password. 

 

 After login, the officer will be able to view the below screen. 

 

 Then officer needs to select “Dispatches” tab.  

 

 After selecting the “Dispatches” tab officer will be able to view the below screen. 



Bottling Unit Control & Regulation User Reference Manual 

98 | P a g e  

 

 

 After reaching the above screen officer will be able to view all the permits which are 

requested from Central bonded warehouse.Then officer needs to click on “Transport 

Pass”. 

 

 Once you click on  for Local shipment (“Transport Pass”) and for Export 

shipment(Export pass).Below screen will be displayed. 

 Here officer needs to click on new action.Once you click on new action below screen 

will be displayed. 
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 Here officer needs to select the pass approval date. 

 

 Here officer needs to enter the remarks and click on “Generate Pass” option. 

 

 Once you click on “Generate Pass” option a pop up will be opened as shown in below 

screen. 

 

 Once you click on “OK” option a pop up will be opened as shown in below screen. 
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 After the shipment is approved successfully, the pass list view will be displayed as 

shown above..After approval of pass officer needs to login to the “Handheld” 

application. 

 

 

 Handheld Process : 
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 Process completed in Handheld. 

 Bottling Unit IOE Login ( Complete Shipment ):  

 Login to the below application by providing the valid username and password. 
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 After login, the officer will be able to view the below screen. 

 

 Then officer needs to select “Dispatches” tab.  

 

 After selecting the “Dispatches” tab officer will be able to view the below screen. 
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 After reaching the above screen officer will be able to view all the permits which are 

requested from Central bonded warehouse.Then officer needs to click on “Transport 

Pass”. 

 

 Officer need to click on “Complete” option . 

 

 Officer need to enter the Remarks and GPS Device ID and click on “Save” option. 

 

 Once you click on “Save” button request will be displayed as below in list view. 
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 To view the pass and gate pass need to click on “IN TRANSIT”  status a pop up will be 

opened as shown in below screen. 

 

Pass Print  
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Gate Pass Print 

 

Invoice Print 

 

Packinglist 

 

                 ------ THANK YOU -----  
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