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1. Overview 

The Importer module in IEMS manages the hologram procurement, production, and dispatch of 

alcoholic beverages. 

It covers brand registration, hologram procurement, bottle & case packing, and parent–child mapping. 

The module enables secure dispatch to CBW and Paramilitary units through Import Shipment Pass 

generation. 

Handheld devices are used for scanning and validating case QR codes during dispatch. 

This ensures regulatory compliance, traceability, and efficient stock movement. 

 

2. Brand Registration 

 

 

• Enter the login credentials of Applicant Username and Password along with verification 

code and click on Login to get login to the application. login button to access the application 

dashboard. 

 

 

 

• Upon successful login to the application, the screen will display the following tabs. 
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• The user clicks on the Brand Label Management tab. 
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• Then, the user clicks on the + Label Registration. 

 

 

 

 

 

 

 

 

• The user chooses the Name of the Company from the available options. 

• The user chooses the Application Type from the available options. 

• If the user wants to add multiple Brands, click the '+ New Row' button. To remove 
unnecessary rows, select the row then click on '– Remove Row' button 

• Next, the user enters the brand codes. The system will display all relevant brand details 

automatically on the screen. Select from the available options. 

• Next, the user selects 'Issued For' from the available options, 'State/Overseas' is 
automatically filled. 
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• Next, the user selects 'Size' and 'Pack Type' from the available options. 

• Next, the user enters the 'Ex-Bond Price', and the 'Profit Margin%' is automatically filled. 

• Next, the user enters the 'Brand Barcode'. 

• If the user wants to add multiples, click the '+ New Row' button. To remove 
unnecessary rows, select the row then click on '– Remove Row' button. 

• After clicking the [ Cost Card ] button , a Pop-up window will be displayed 

• After clicking the [ Cost Card ] Icon. it will re-directed another window 

 
 

 

 

▪ After filling in all the mandatory fields, click the 'Save' button. 

▪ If the user clicks the 'Cancel' button, they will be directed to the New Label 
Application page without saving the details. 

▪ After click on Save button. 

▪ If the indent is saved successfully, a confirmation pop-up message will be displayed 
on the screen. 

 

                                                                                                                                                                                                                                           

 

                                               
▪ Click on the "OK" button in the confirmation pop-up. 

▪ The system will automatically redirect the user to the Label Details page, where all 
previously created indents can be viewed. 
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• Next, the user clicks on 'Physical Cost Card' upload hyper link tab. 

 

 

                                         
 

• Next, the user needs to upload the document, and after upload it, click on the 'Upload' 
button. a confirmation pop-up message will be displayed on the screen. 
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• If the user clicks the 'No' button, they will be directed to the file upload page without saving 

the details. 

• Click on the "Yes" button in the confirmation pop-up. 

 

 
• Click on the "OK" button in the confirmation pop-up. 

• The system will automatically redirect the user to the Label Details page, where all previously 

Details can be viewed with View and Re-upload hyperlink buttons. 

 

 

 
 

 

• If the user clicks the 'View' button, user can view the upload file. 
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• If the user clicks the 'Re-upload' hyperlink button, the system opens the upload file page where 

the user can select a new document and then click the 'Upload' button 
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•  Next, the user clicks on 'Sample Label' upload hyper link tab. 

 

 
 

• Next, the user needs to upload the 'Sample Back' and 'Sample Front' documents, and after 

uploading them, click on the 'Save' button. 

• After clicking the 'Save' button, a confirmation pop-up is displayed. 

 

                         
 

 

 

• Click on the "OK" button in the confirmation pop-up. 

• The system will automatically redirect the user to the Label Details page, where all 

previously created details can be viewed. If the user clicks the Sample Label 'view' 
hyper link tab 

 

 

 



Import Control & Regulation User Reference Manual 

11 | P a g e 

 

 

 

 

 

 

 

                                      
 

 

• If the user clicks the Sample Label 'view' hyperlink tabs. User can view the upload the documents. 

 

• If the user clicks the 'Re-upload' hyperlink buttons, the system opens the upload file fields where the 

user can select a new document and then click the 'save' button.  
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• After click on the 'save' button confirmation pop-up is showing. click on the "OK" button in the 

confirmation pop-up. 

 

• The system will automatically redirect the user to the Label Details page, where all previously created 

indents can be viewed. 

 

 

 
 

 

• If user want click on ‘Back’ button. page will navigate the previous page. 

 

 

• After clicking the Save button, navigate to the ‘Label Documents’ page. User need to click on the “No 
file selected” and providing remarks in the text field , and then click the Submit button. 
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• After click on the 'Submit' button, the next screen will appear 

 

 

 

 
 

 

 

• After click on the 'OK' button, the new brand details will be shown on the next screen. 

 

• Note : Application is submitted than it will forwarded to Inspector of Excise 
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• The indent after approve Inspector of Excise the following screen will be displayed. 

 . 

 
 

 

 

• To preview the final label print. 
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• Label Application Print 

[ This print is generated after application is submit] 

 
 

 

 
 

 

 

 

 

• Local Cost card 

[ This is print generated individual cost card ] 
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3.  Hologram Procurement Process 

• The Supplier must enter their User ID and Password in the respective fields. 

• Enter the valid captcha in the respective fields. 

• Click the login button to access the application dashboard. 

 

 

• Then user need to select “Hologram Procurement” tab. After selecting the “Hologram 
Procurement” tab user can able to view the below screen. 
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• After reaching to the above screen user need to select the “Hologram Purchase Indent” tab under 

“Hologram Procurement” tab. After selecting the “Hologram Purchase Indent” tab user can able to 

view the below screen. 

• After reaching to the above screen user need to click on (+Hologram Purchase Indent). 
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• After clicking on (+Hologram Purchase Indent) option then below screen will be displayed. 

• After reaching to the above screen user need to fill all the necessary details and then need to click on 

“SAVE” option. After clicking on “SAVE” option below screen will be displayed. 
 

 

 

                           
 

• After reaching to the above screen user need to click on “Yes raise it” in the above 

displayed pop-up. After clicking on “Yes raise it” below screen will be displayed. 
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• After reaching to the above screen user need to click on “OK” in the above displayed 

pop-up. After clicking on “OK” in the pop up request will be created successfully and 

request will be displayed in list view as below screen. 

 

 

 
 

 

• After reaching to the above screen your need to click on “Make Payment” option. After clicking 

on Make Payment” option below screen will be displayed 
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• Here user can choose the payment method like Online/Offline. User has to choose one 

payment method and need to click on “Make Payment” option. After successful payment below 

screen will be displayed. 

 

 

 
 

 

 

• After reaching to the above screen user need to click on “OK” button in the above 

mentioned pop up. After clicking on “OK” pop up and after successful payment request 
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will be forwarded to Forwarded to Inspector of Excise. In list view request will be displayed as 

below. 

 

 

 
 

• Once the IOE verifies and forwards the indent, it will appear in the Assistant Commissioner's 

login. The status will be displayed as shown in the screen below. 
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• Once the Assistant Commissioner verifies and forwards the indent, it will appear in the 

manufacturer's login. The status will be displayed as shown in the screen below. 
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• Once the manufacturer schedules the production, the status will be displayed as shown in the 

screen below. 

 

 

 
 

• After the production is completed, the status will be shown as 'Production Completed’. 
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• While starting spool packing, the status will be shown as 'Packing In-Process' 

 
 

• After packing is completed, the status is updated to 'Packing Completed Dispatch In-Process'. 
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• After the manufacturer dispatches the holograms, the status is updated to 'Dispatched to 

Headquarter' 
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• After being received at the headquarters, the status will be shown as 'Hologram Received at 

Headquarters 
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• After the holograms are dispatched from the headquarters, the application displays the 

'Receiving' tab, as shown below 

 

 
 

 

• After clicking on the 'Receive' tab, the 'Receive Hologram' page is displayed, as shown below. 

 

 

                                 
 

 

 

 

• After scanning the delivery challan, the user receives a success confirmation pop-up message.
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• After clicking the 'OK' button on the confirmation pop-up message, the status is updated to 

'Hologram Received’. 
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• If the user wants to view the prints, they can click on the 'Print' icon, and the application will 

display the prints 
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• After receiving the holograms, they are displayed in the Hologram Inventory, as shown below. 
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• After clicking on the carton barcode hyperlink, the application displays the spool barcode details 
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• If the user wants to view the holograms, they can click on the 'Unused Count' hyperlink, and the 

Hologram Details page will be displayed, as shown below. 
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4. Production 

• The user needs to click on the master data under 'Product' tab. In this tab, all 

registered brands are displayed, and the user can perform production only for 

those registered brands. 

 

 

 

 

 

 

• Next, the user needs to click on the 'Hologram Packing' tab, and the page will 

navigate to the Packing page, as shown below. 

 

• Note: - In the user's system: Before starting production, the user needs to install and run the 

related printer services. 
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• After click on Download QZ Tray, as shown below. 
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•  After installing the software, the user needs to grant all necessary permissions. 
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• If the user wants to work with CBW Import brands, select the 'CBW Import' radio button. 

• If the user wants to work with Paramilitary brands, select the 'Paramilitary Import' radio 

button. 

• If the user wants to work with Foreign brands, select the 'Foreign' radio button. 

• Next, the user selects the product code from the dropdown, enters the batch number, then 

enters the batch quantity, and finally clicks on the 'Generate Barcode' button. 

 

 

 

 

 

 

 

• After clicking the 'Generate Barcode' button, a message 'Barcodes generated successfully!' is 

displayed, and the 'Printer Selection and Printing' page appears. 

Note: If a printer permission pop-up appears, the user should click 'Allow'. 
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• User need to select connected printer. Then click Fetch & Print button. 

 

 

 

 

• Then, click the 'Fetch & Print' button. The printer prints the case barcode, and the page 

clears all details, as shown below. 
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•  After case generation, the user needs to perform Parent–Child Mapping: 

1. Scan the Carton Case QR code and the associated bottle holograms. 

2. Establish the parent (case QR) and child (bottle hologram) mapping. 

The user should click on the 'Case Mapping' tab to perform this action. After the user clicks the 'Case 

Mapping' tab, the screen is displayed as shown below. 
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• Next, user needs to scan case barcode. After scan the scan case barcode. the screen is displayed as 

shown below. 

 

 

 
 

 

• Based on the product code and units per case, the same number of hologram fields will be displayed. 

And message also showing as “Case accepted. Expecting 12 holograms.”. for example, if the unit per 

case is 4, then 4 hologram fields will be shown. 

• The user then needs to scan the bottle hologram. After scanning one bottle hologram, the screen is 

displayed as shown below. The scanned quantity increases, and a message is shown: 'Hologram 

scanned successfully! (1/12)'. 
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• After scanning all 12 holograms, the application displays a success pop-up message, such 
as 'Case Mapping Successful! 
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• After case generation, the page is displaying an empty Case Barcode page. the screen is displayed as 

shown below. Then user scan another case barcode. 

 

 

 

 

 

• Next, the user clicks on the 'Production Summary' tab. The case barcode generated count and 

remaining count are displayed, as shown below 
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• After completing production, the user clicks on the 'Stock' tab in the dashboard. The 
Stock Inventory is displayed, showing production count, stock-in, and stock-out details. 

as shown below 

 

 
 
 

 

5. Stock Dispatch Process (Paramilitary/CBW) 

 

 

   Track & Trace: - Yes 

• In the user dashboard, click on the 'Dispatch' tab under the 'Permit' section. In this tab, both 

Paramilitary and CBW permits are displayed. the screen is displayed as shown below. 
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• Next user needs to click on Pass tab. the screen is displayed as shown below. 
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• Next, user click on +shipment tab. After click on shipment tab. the screen is displayed as shown 

below. 

 

 

 

 
 

 
 

• Next, the user needs to select the permit number from the 'Import Permit Number' dropdown 

• After select the permit number source location permit validity period and destination location, 

product details are showing automatically. 
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• After filling in all mandatory fields, the user clicks on the 'Save' button. 
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• After clicking the 'Save' button, the application displays a success confirmation pop-up message. Next 

click on OK button. Page will navigate to Pass page. 
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• The pass number is generated, and the status is displayed as 'Scanning In-Progress', as shown above 

screen. Then user need to login handheld. 

 

 

Handheld Process: 
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• In the web application, the shipment status is displayed under the 'Complete' tab, as shown below 

 

 

 

 

 
 

• Next, when the user clicks on the 'Complete' button, the Remarks page opens whit complete shipment 

button. 
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• After entering the remarks, the user clicks on the 'Complete Shipment' button. A confirmation pop-up 

message is displayed 

 

 

                                     
 

• After clicking the 'OK' button, the page navigates back to the previous page. The shipment status is 

displayed as 'Shipped. 
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Track & Trace: - No 

 

 

• In the user dashboard, click on the 'Dispatch' tab under the 'Permit' section. In this tab, both 

Paramilitary and CBW permits are displayed. the screen is displayed as shown below. 

 
 

 

 

• Next user needs to click on Pass tab. the screen is displayed as shown below 
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• Next, user click on +shipment tab. After click on shipment tab. the screen is displayed as shown 

below. 
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• Next, the user needs to select the permit number from the 'Import Permit Number' dropdown 

• After select the permit number source location permit validity period and destination location, 

product details are showing automatically. 
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• After filling in all mandatory fields, the user clicks on the ‘Add Batch’ button. 

 

 

 

     
 
 

• The 'Add Batch Number' page opens, as shown below. The user can manually enter the batch number 

and quantity 

• To add multiple batches, click the '+ New Row' button. 

 To remove unnecessary rows, select the row and click the '– Remove Row' button. After filling in all 

mandatory fields then click on Save button. 
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• After click on the 'save' button confirmation pop-up is showing. click on the "OK" button in the 

confirmation pop-up. 
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• If the user clicks the 'OK' button, they will be directed to the Import Shipment page. To clear the 

previous batch details, the user can click on the 'Clear Batch' button and then add new batch details 

 

   

 

 

 
 

 

 

• After filling in all mandatory fields, the user clicks on the 'Save' button. 

• After clicking the 'Save' button, the application displays a success confirmation pop-up message. Next 

click on OK button. Page will navigate to Pass page 



Import Control & Regulation User Reference Manual 

58 | P a g e 

 

 

                                    
 

   

• The pass number is generated, and the status is displayed as 'Scanning In-Progress', as shown above 

screen. 

               

 

 
 

 

 

 

 

                                                                                      Thank You 


