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1. Overview 

 The Military module in IEMS is designed to manage and streamline the supply and distribution 

of alcoholic beverages to military canteen establishments. This module facilitates the entire 

workflow from indent raising to stock dispatch and receipt ensuring efficient and compliant 

operations aligned with excise department regulations. 

Audience: End users 

 

 

2. Login Page 

• Enter your User ID and Password in the respective fields. 

• Enter valid captcha in the respective fields. 

• Click the login button to access the application dashboard. 

 

 

• Upon successful login to the application, the screen will display the following tabs. 
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• The user clicks on the Procurement tab. 

 

• Then, the user clicks on the + Indent tab. 
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• The user chooses the CSD Type from the available options. 

• If the user wants to add multiple products, click the '+ New Row' button. To remove 

unnecessary rows, select the row then click on '– Remove Row' button 

• Next, the user enters the product code. The system will display all relevant brand details 

automatically on the screen. 

• Enter Quantity (in Cases) Details: 

1. You may enter quantity in cases depending on your requirement. 

2. The system will automatically calculate the total based on the input values. 

a. Enter the remarks. 
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• After filling in all the mandatory fields, click the 'Save' button. 

• If the user clicks the 'Cancel' button, they will be directed to the Indenting page without 

saving the details. 

• After click on Save button. 

• If the indent is saved successfully, a confirmation pop-up message will be displayed on the 

screen. 

 
 

• Click on the "OK" button in the confirmation pop-up. 

• The system will automatically redirect the user to the Indent View page, where all previously 

created indents can be viewed. 
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• Click on the Indent Number button to view the user's indent details, as shown below. 

 
• User click the print icon to view the indent print out.  
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• If user want cancel the indent then click on ‘Cancel Indent’ button. 

 

 
 

 

• Enter the remarks. 

• After filling in all the mandatory fields, click the 'Cancel' button. 

• The indent is cancelled successfully, and a confirmation pop-up message will be displayed 

on the screen. 
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• Click on the "OK" button in the confirmation pop-up.  

• The system will automatically redirect the user to the Indent View page, where previously 

cancelled indent can be viewed with cancelled status. 

• If user want pay the amount then click on the ‘Pay’ button do the payment. 

• After click on the Pay button. Payment done successfully, a confirmation pop-up message 

will be displayed on the screen. 

 

 
 

  

• Click on the "OK" button in the confirmation pop-up.  

• The system will automatically redirect the user to the Indent View page, indent can be 

viewed with ‘Forwarded to Superintendent’ status. 

• If the user wants to see the remarks, click on the View icon to view them. 
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3. Permit Issued 

• The SOE Manager must enter their User ID and Password in the respective fields. 

• Enter the valid captcha in the respective fields. 

• Click the login button to access the application dashboard. 

 

• Click on the "Military" tab and then click on ‘Military Canteen Permits’ subtab from the 

main menu/dashboard. 

• After clicking, the SOE will be redirected to the Indent View page. 
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• Click the "Permit Applied" button to initiate the permit issued process. 

• Once clicked, the system navigates the issue Permit page. 
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• Select permit validity date. 

• Upload Court fee stamp. 

• Enter the remarks. 

• Click on the Issue Permit button. a success pop-up message will appear 

 

 

 

 

 

• Click on the "OK" button in the confirmation pop-up. 

• The system will automatically redirect the user to the Indent View page, indent can be 

viewed with ‘Permit Issued’ status and Permit Number and Court Fee Stamp. 

• Click on the Permit Number button to view the Permit details, as shown below. 
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• User click the print icon to view the Permit print out as shown below. 
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4. Receive Stock  

• The Military manager must enter their User ID and Password in the respective 

login fields on the login screen. 

• Enter the valid captcha in the respective fields. 

• Click the login button to access the application dashboard. 

 

• Upon successful login to the application, the screen will display the following tabs. 

 



Military Control & Regulation User Reference Manual 

15 | P a g e  

 

• Click on the Procurement tab. 

• After clicking the will be redirected to the Indent View page. 

 

 

 
 

 

 

• Click the "Receive Stock" button to initiate the Receiving process. 

 

 

 

•  If any battles are breakage and shortage happened enter the manually in breakage and 

shortage fields.  

• The system will automatically calculate the received quantity in cases and bottles based on 

the input values.  

• After clicked on ‘Receive Stock’ button. a success pop-up message will appear. 
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• Click on the "OK" button in the confirmation pop-up. 

• The system will automatically redirect the user to the Indent View page, indent can be 

viewed with ‘Completed’. 

 

 

 
 

 

 

                                           Thank You 


