SBW Control & Regulation User Reference Manual

. DEPAR
c}r:,b J‘},f%
& A
* *
¢
bt
'
%,

G S S
r.-'_l. i ‘r‘h"ig M_n{f‘rt

Fa
N
U ({3

' N
- ) M L.\‘\..

Excise Department

Government of Meghalaya

@ C-TEL INFOSYSTEMS

STOCK

SBW

CONTROL AND
REGULATION

STOCK
A\ DISPATCH

C-TEL INFOSYSTEMS PVT. LTD

Hyderabad, Telangana




SBW Control & Regulation User Reference Manual

Table of Contents

L OVETVIEW ...ttt ettt ettt et e et e bt e s et e et te e st e eabeesateenbeaesbeenseesnteenseaenbeenseesnteenseanns 3
2. STOCK PrOCUICIMENL. .. ... viiiiiiiieeiieeeiieeeeiee ettt et e et e e ete e e e areeesateeessaeessssaessseeesnsaeesnnneas 3
B B 0116 1S3 LA 5 (< 1510 )  FO TSR PRR 3
2.2 Permit APPIOVAL ...ocoiiiiiiiiieeiee ettt e et e et e et e e e e tae e e sbaeesssaeenssaaeesaeeenns 8
3. StoCk RECEIVING PTOCESS. .. uiiiiiiiiiiiieieiie ettt ettt ettt et e et e e s nsaeeenaeeenns 15
3.1 INWATA PASS.c..iiiiitiiiiieieee ettt et st 17
3.2 Receiving the CONnSIZNMENLT.........ccveiiiiiieeiieiie ettt eree et eebeeseeesbeesaeeesbeensaeensaes 22
3.3 Transit Breakages.........oovvieiiiiiiieiieiieeieeeee ettt eteesaeesaesbeesseesnseensaeenseens 24
3.4 Transit SHOTTAZES. ... .ccouieeiieiieeieerie ettt ettt et e et eeeesbeebeesbeeseessseesseeesseenseennseas 26
3.5 Transit REPACK........coiuiiiiiiie ettt et 28
3.6 Verification Of EVC........ooiiiiiiiiiiiiceeeest ettt 30
4. Storage BreaKages. ... ..cueiiuiiiiiiiieeie ettt st e s beesaaaen 32
5. StOrage SROTtAZES. ....coueiriiiiieiieit ettt sttt st ettt 33
0. StOTAZE REPACK ... .iiiiiiiieie ettt et 34
7. StOCK DISPAtCh PrOCESS. ... uiiiciiiiieiiieeiiie ettt ettt et e st e e e taeeennaeeensee s 36
7.1 INWATd PeImMIL.....coiuiiiiiiiiieie ettt ettt et ettt e e e 37
7.2 SHIPMENE SCANNINEG.....cceiviiiiiieeiiieeeieeesteeerteeeseeesteeesteeesbeeessseeessseeensseessseesssseessseeens 39
7.3 Breakage Replacement. ... ....cccuiieiiiiiiiiieeiiee ettt et e e 41
T4 GENEIALE PaASS....coutiiiiiiiieiiieeee ettt ettt 43

& C-TEL INFOSYSTEMS 2Page




SBW Control & Regulation User Reference Manual

1. Overview
e The purpose of this document is to provide a detailed description of the SBW control
and regulation process, including stock procurement, stock receiving, stock dispatch,
breakages, shortages, and repacks.

2. Stock Procurement
2.1 Indent Creation
e Log in to the application by visiting the provided URL and entering the SBW Manager
valid credentials.
Manager Login

iy :
‘\')‘ s ent Home  AboutUs  ContactUs  Vigilance & Enforcement  Download User Manuals
~we Government of Meghalaya

Welcome

Hon’ble Chief Minister User Id Scan QR Mobile Hon'ble Excise Minister

User ID

& SBW_M

Password

@ eocsceses

Verification Code

# 6WNET3

e
h d h Forgot Password? I h byl
Shri. Conrad Sangma Shri. Kyrmen Shylla
iy z | . Y

Don't have an account? Sign Up

e Once user login is successful, you are taken to a user menu page showing the major
functions in the system as shown below.

g — i Karthik M.
PXaeDeRacmant gy Tickets Session Time Left: 58:33 AR Lo anager

vernment of Meghalaya Support / Tickets Manager

10 v Q searchrecords Start Date E 18Jun-2025  End Date E 18Jun2025  Status New v

SNolz  Ticket Number LocationName ~ UserID  Mobile Number  Ticket Priority  Ticket Type Ticket Raised Date Assigned To Ticket Closed Date  Action/View  Status

No data available

Showing 0 to 0 of 0 entries < B>
+ Add Ticket
Meghalaya Build v1.0.0.1 | Copyright © 2025 Helpline Number : 040-42425528-535 | Powered by @ CTel Infosystems Pvt. Ltd.
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e Users need to select the procurement tab and click on + Indent for Permit.

. Excise Department Permits

Military / Permit

S.No Indent Number Permit Number Pass Number

Procurement

No data available

Meghalaya Build V1.0.0.1

Copyright © 2025

Source Location

Karthik Manager
Session Time Left : 59:51 v
Manager

:

Remarks

Pending

Start Date 18Jun-2025  End Date 18Jun-2025

Destination Location Indent Date Status/Action

Helpline Number : 040-42425528-535

Powered by <@> C-Tel Infosystems Put. Ltd.

e After click on + Indent for Permit user will get a below screen to enter required fields

. Excise Department Indent For Supply

Procurement / Indent For Supply / Indent For Supply

Location Type* o

Master Data Source Location*

% Procurement

Brand Code Brand Name Size (mL) / UPC

] Retailer

ame Size (mL)

Remarks *

Meghalaya Build V1.0.0.1 | Copyright © 2025

Karthik Manager
Manager v

Session Time Left : 59:48 E

Pack Type Issued For Quantity in Cases

Pack type Issued for Indent quantit

Helpline Number : 040.42425528.535 | Powered by (> C-Tel Infosystems P. Lid

& C-TEL INFOSYSTEMS
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Users need to select the location type, source location, product code, and enter the

required quantity, as shown in the screen below.

Procurement

taile

. Excise Department

Indent For Supply
Procurement / Indent For Supply / Indent For S

Location Type* o

Source Location™ THE UMPOHLIEW CENTRAL WAREHOUSE

Brand Name Size (mL) / UPC

Brand Code

i name

[0027] SIGNATURE PREMIER GRAIN WHISKY. (180.00ml) (48) (G) (Police Canteen)
[0027] SIGNATURE PREMIER GRAIN WHISKY. (375.00ml) (24) (G) (Police Canteen)
[0027] SIGNATURE PREMIER GRAIN WHISKY. (750.00ml) (12) (G) (Police Canteen)
[0027] SIGNATURE PREMIER GRAIN WHISKY. (180.00ml) (48) (G) (Local/lmport/Foreign)
[0027] SIGNATURE PREMIER GRAIN WHISKY. (375.00ml) (24) (G) (Local/lmport/Foreign)

[0027] SIGNATURE PREMIER GRAIN WHISKY. (750.00ml) (12) (G) (Local/lmport/Foreign)
X Cancel | Save=

Meghalaya Build V1.0.0.1 | Copyright © 2025

Pack

Session Time Left : 59:06 E

Pack Type Issued For

Helpline Number : 040-42425528-535 Powered by

Quantity in Cases

> CTel Infosystems Pyt Ltd.

Karthik Manager
Manager

Click the Save button to submit the request.

- Excise Department

Indent For Supply

Procurement / Indent For Supply / Indent Fo

Location Type* @

"
Seurce Location THE UMPOHLIEW CENTRAL WAREHOUSE

Brand Code Brand Name Size (mL) / UPC
0027 SIGNATURE PREMIER GRAIN W 180.00 X 48 G
0027 SIGNATURE PREMIER GRAIN W 375.00X 24 G
0027 SIGNATURE PREMIER GRAIN W 750.00X 12 G

emove Row New Row

Remarks *: Indent for Permit

X Cancel

Meghalaya Build V1.0.0.1 | Copyright © 2025

Session Time Left: 57:31 E

Pack Type Issued For
Local/import/Foreign 5
Local/import/Foreign 5
Local/import/Foreign 5

Helpline Number : 040-42425528-535

Quantity in Cases

Powered by > C-Tel Infosystems Pvt. Ltd

Karthik Manager
Manager e

@ C-TEL INFOSYSTEMS
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e After clicking the Save button, a success pop-up will be displayed, as shown in the
screen below.

Indent created successfully with indent number:
IND300118062500043

e After a successful submission, indent will be displayed on the same Permits screen with
the status 'Forwarded to Dealing Assistant' Click the Pay Amount button to proceed.

Excise Department 4 Permits eSSl LEREE0i27: Karthik Manager

Government of Meghalaya && Military / Permits Manager

76! =|[-Qearchiratords Start Date E 18Jun2025  End Date E 18Jun-2025 Pending i

S.No Indent Number Permit Number ~ Pass Number Source Location Destination Location Indent Date Status/Action Remarks

THE UMPOHLIEW CENTRAL SEVEN HILLS STATE BONDED 18Jun-2025 10:28:45
1 IND300118062500043 NA NA WAREGOSE WAREFOUSE o Remarks

< >
- Indent for Permit
Meghalaya Build v1.0.0.1 | Copyright © 2025 Helpline Number : 040-42425528-535 | Powered by @ C-Tel Infosystems Pvt. Ltd.
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e The user can print the indent by clicking on the Indent Number link. A pop-up will be
displayed, as shown below.

Indent Number: IND300118062500043 X

S.No Brand Code Brand Name Size (mL)/UPC  Pack Type Issued For Quantity in Cases

1 0027 SIGNATURE PREMIER GRAIN WHISKY. 180X 48 Glass Local/Import/Foreign
0027 SIGNATURE PREMIER GRAIN WHISKY. 375X24 Glass Local/Import/Foreign
0027 SIGNATURE PREMIER GRAIN WHISKY. 750X12 Glass Local/Import/Foreign

Total

e Click on print icon to get the indent print.

M/S SEVEN HILLS STATE BONDED WAREHOUSE
(112, Hill Stattion,Rewari, Shillong, West Garo Hills, Meghalaya - 500018)
Indent for Permit
Indent Number: IND300118062500043
Date : 18-Jun-2025 10:28:45 AM
Name and Address of the Importer {Consignee) Name and Address of the Exporter (Consignor)
License Number: 3300138823(Wholesale) License Number: 2300038825(Wholesale)
License Type: SBW License Type: CBW
Firm Name: SEVEN HILLS STATE BONDED WAREHOUSE Firm Name: THE UMPOHLIEW CENTRAL WAREHOUSE
Address: 112, Hill Stattion Rewari, Shillong, West Garo Hills, Meghalaya - 500018 Address: 240, Raghavai Postam, Shillong, West Garo Hills, Meghalaya - 500018
Dear SirMadam,
We kindly request the issnance of the following brands.
Description of Brands
5.No. | Brand Number Brand Name Segment Category Size (ml) / UPC | Pack Type Issued For Quantity in Cases
1 0027 SIGNATURE PREMIER. GRAIN WHISKY. | WHISKY | Semi Premium Brand 180X 48 Glass Local Tmport/Foreign )
2 0027 SIGNATURE PREMIER. GRAIN WHISKY. | WHISKY | Semi Premium Brand 375X Glass Local Tmport/Foreign 5
3 0027 SIGNATURE PREMIER. GRAIN WHISKY. | WHISKY | Semi Premium Brand T50X 12 Glass Local Tmport/Foreign 5
Total 15
Yours Faithfully,
Karthik Manager
Manager

@ C-TEL INFOSYSTEMS T|Page
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2.2 Permit Approval
e The user needs to log in with Dealing Assistant credentials, as shown below.

Dealing Assistant Login

- Excise Department

Home  AboutUs  ContactUs  Vigilance & Enforcement ~ Download User Manuals
Government of Meghalaya

Welcome

Hon'ble Chief Minister User Id Scan QR Mobile Hon'ble Excise Minister

ol
User ID

2 DAHQ
Password

Verification Code

P zP3UDF IPF @ E
l z Forgot Password?
as

Don't have an account? Sign Up

Shri. Conrad Sangma Shri. Kyrmen Shylla

e Once the user has logged in successfully, they are taken to the user menu page
displaying the main functions of the system, as shown below. The user needs to select
the 'Bonded Warehouse' tab.

= % Sunil Thakur
Excise Department Activity Dashboard Session Time Left: 59:32 [NA 5 . v
2.1 Government of Meghalaya &M Dashboard / Activity Dashboard S Dealing Assistant HQ
Pending Pending at Pending at Pending at
Permits District Office Headquarters Commissionerate
08 Dashboard
| Pending Permits | Pending at District Office | Pending at Headquarters
Location Count Process Name Pending at Count Process Name Pending at Count
fonlling IMFL 5 License Registration Superintendent of Excise 33 License Registration Dealing Assistant HQ
ocal
. B Deputy Superintendent of
Li Registrati 0 P
Bottling IMFL 5 icense Registration e CSD Non Local License Dealing AssisntHO @
Import Registration
License Registration Deputy Commissioner 1
Brewery License Modification Dealing Assistant HQ 0
Export o License Registration Assistant Commissioner 1
Bottling Permits Dealing Assistant HQ 0
Bottling IMFL 0 License Registration Inspector of Excise (I0) 2!
Central Bonded
Export . e Dealing Assistant HQ
Temporary Bar License Warehouse Permits
Lt Superintendent of Excise 0
Wholesale s Registration
State Bonded Warehouse
IMFL Dealing Assistant H E]
License Modification Superintendent of Excise 0 Permits g Ass: Q
State Bonded 5 A
i
Warehouse License Modification DePLY Supsntendencerifiit fcel B
Excise
Military . § = Assistant Commissioner
plin N License Modification Inspector of Excise 0 License Registration G
Paramilitary 1 License Modification Deputy Commissioner 0 CSD Non Local License Assistant Commissioner >
Grand Total a4 Total 75 Total 69

@ C-TEL INFOSYSTEMS 8|Page
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e After selecting the Bonded Warehouse tab, the user needs to click on the SBW Permits
tab to view the applied indents, and then click the forward link.

Excise Department i . Sunil Thakur
P SBW Permits Session Time Left: 59:53 E " . v
Bonded Warehouse / S| 3 s Dealing Assistant HQ
0 v Start Date - 184un-2025  End Date - 18-Jun-2025 Pending ¥ m
S.No Indent Number Permit Number  Pass Number Source Location Destination Location Indent Date Status/Action Remarks
1 IND30011 THE UMPOHLIEW SEVEN HILLS STATE 18-Jun-2025 Remn
ND30 emarks
CENTRAL WAREHOUSE BONDED WAREHOUSE 10:28:45 AM ek d
98 Bottling Unit
[ Bonded Warehouse
Meghalaya Build V1.0.0.1 Copyright © 2025 Helpline Number : 040-42425528-535 Powered by & C-Tel Infosystems Pvt. Ltd.
Z

e After clicking the forward link, the user will see a screen to enter the required remarks to
forward the indent to Headquarters, as shown below.

Sunil Thakur V)
Dealing Assistant HQ

sl s Session Time Left: 59:19
Bonded Warehouse / SBW Permits

S Excise Department
{ J. Government of Meghalaya

Start Date m 18Jun2025  End Date m 18Jun-2025 Pending o

Indent Number: IND300118062500043 X
Status/Action Remarks

Quantity || Forwarded to Dealing Assistant
1 @ S.No Brand Code Brand Name Size (mL)/UPC  Pack Type Issued For T
Cancel Indent

T0R N FoEES s

1 0027 SIGNATURE PREMIER GRAIN WHISKY. 180X 48 Glass  Local/import/Foreign 5
2 0027 SIGNATURE PREMIER GRAIN WHISKY. 375X 24 Glass  Local/import/Foreign 5 Sl 1B
3 0027 SIGNATURE PREMIER GRAIN WHISKY. 750X 12 Glass  Local/import/Foreign 5
Total 15
arehouse
Remarks *:

Meghalaya Build V1.0.0.1 | Copyright © 2025 Helpline Number : 040-42425528-535 | Powered by @ C-Tel Infosystems Pyt. Ltd.
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e After clicking the Forward button, a success pop-up will be displayed, as shown in the

screen below.

Verified & forwarded successfully

e Once the permit is forwarded, the indent status will be updated to 'Forwarded to

Headquarters’.

= SBW Permits

Session Time Left: 59:36
Bonded Warehouse / SBW Permits

10 v | | Q Searchrecords Start Date 18Jun-2025  End Date 184un-2025

S.No Indent Number Permit Number Pass Number Source Location Destination Location Indent Date

" Sunil Thakur
= Dealing Assistant HQ

Pending

Status/Action

:

Remarks

THE UMPOHLIEW CENTRAL SEVEN HILLS STATE BONDED 18Jun-2025
| F ded to Headquarte
1 IND300118062500043 WAREHOUSE WAREEIDUSE s E— orwarded to Headquarter Remarks

< >

@ C-TEL INFOSYSTEMS
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Commissioner Login

e The user needs to log in with Commissioner or Assistant Commissioner credentials, as
shown below.

o Exci
&U) Excise Department

Home  AboutUs ContactUs  Vigilance & Enforcement  Download User Manuals
e Government of Meghalaya

F W

Welcome

Hon'ble Chief Minister User Id Scan QR Mobile

User ID

2 COMMISSIONER

Password

Verification Code
P LszM JASM @ E

Forgot Password?

Shri. Kyrmen Shylla
o

Don't have an account? Sign Up

e Once the user has logged in successfully, they are taken to the user menu page
displaying the main functions of the system, as shown below. The user needs to select
the 'Bonded Warehouse' tab.

Excise Department ivi Pravin Bakshi, IAS
P Activity Dashboard Session Time Left : 59:48 R E
Government of Meghalaya Dashboard / Activity Dashboard = Financial Commissioner
Pending. Pending at Pending at Pending at
Permits District Office Headquarters Commissionerate
OB Dashboard
| Pending Permits | Pending at istrict Office | Pending at Headquarters
Location Count Process Name Pending at Count Process Name Pending at Count
Bottling IMFL Local 3 License Registration Superintendent of Excise 33 License Registration Dealing Assistant HQ 7
Bottling IMFL Import 0 e ) Efﬁ:g Superintendentof License Registration Assistant Commissioner 2
Brewery Export 0 License Registration Deputy Commissioner 0
License Registration Deputy Commissioner 1
Bottling IMFL Export 0 License Registration Joint Commissioner 0
License Registration Assistant Commissioner 1
Wholesale IMFL 8 License Registration Secretary HQ 0
License Registration Inspector of Excise (I0E) 2
State Bonded Warehouse 6 Temporary Bar License
Deputy Commissioner 0
Temporary Bar License e S Registration
Military Canteen 16 Regiuration uperintendent of Excise
CSD Non Local License
il Dealing Assistant Hi 3
Paramilitary 2 License Modification Superintendent of Excise 0 Registration ealivg et
Retailer 12 D Superintendent of CSD Non Local Li
License Modification Gl 0 SR Assistant Commissioner 2
Excise Registration
Police Canteen 0
License Modification Inspector of Excise 0 Brand Label Registration Inspector of Excise HQUOE) 43
License Modification Deputy Commissioner 0 Brand Label Registration Joint Commissioner 0
Grand Total a7 Total 77 Total 69

@ C-TEL INFOSYSTEMS 11|Page
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After selecting the Bonded Warehouse tab, the user needs to click on the SBW Permits

tab to view the applied indents, and then click the ‘Approve Permit’ link.

" Excise Department

08 Dashboard
E License M
© Brand Labe
ologram Procurement

§8 Bottling Unit

(> Logout

SBW Permits
Bonded Warehouse / S|

Meghalaya Build V1.0.0.1 | Copyright © 2025

10 + > Start Date . 18-Jun-2025 End Date . 18-un-2025 Pending
S.No Indent Number Permit Number Pass Number Source Location Destination Location Indent Date Status/Action Remarks
B THE UMPOHLIEW CENTRAL  SEVEN HILLS STATE BONDED 18-Jun-2025 ‘ ReTRak
Remarks
WAREHOUSE 'WAREHOUSE 10:28:45 AM

Helpline Number : 040-42425528-535

Pravin Bakshi, IAS

Financial Commissioner

Session Time Left : 59:51

Powered by <3 C-Tel Infosystems Pv. Ltd
\

details to generate the transport permit, as shown below.

After clicking the Approve Permit link, the user will see a screen to enter the required

Excise Department
Government of Meghalaya

=

[ Bonded Warehouse

SBW Permits
Bonded Warehouse / SBW Permits

10 v Q Searchrecords Start Date E 18Jun-2025 End Date E 18-Jun-2025 Pending. b
sihe Indent Number: IND300118062500043 x . e Remarks
| Approve Permit
- Quantity 1AM Cancel Indent
S.No Brand Code Brand Name Size (mL)/UPC  Pack Type Issued For 0
(in Cases)
1 0027 SIGNATURE PREMIER GRAIN WHISKY. 180X 48 Glass Local/Import/Foreign 5 < >
z 0027 SIGNATURE PREMIER GRAIN WHISKY. 375X24 Glass Local/Import/Foreign 5
% 0027 SIGNATURE PREMIER GRAIN WHISKY. 750X 12 Glass Local/Import/Foreign 5
Total 15
Permit Validity Date *: 02-Aug-2025 Remarks * : Approving Permit
Meghalaya Build V1.0.0.1 | Copyright © 2025 Helpline Number : 040-42425528-535 | Powered by @ C-Tel Infosystems Pvt. Ltd.

Pravin Bakshi, IAS

Session Time Left : 59:03 . -
Financial Commissioner

& C-TEL INFOSYSTEMS
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e After clicking the Issue Permit button, a success pop-up will be displayed, as shown in
the screen below.

Permit generated successfully with permit number:
PER300018062500128

e Once the permit is approved, the record will move to the 'Completed' filter, and the
status will be updated to 'Permit Issued'.

- i Pravin Bakshi, IAS
—< SBW RSEmIts Session Time Left : 59:44 E p ) NS
Bonded Warehouse / SBW Permits Financial Commissioner

10 ~ Q, search records Start Date 18Jun-2025 End Date 18-Jun-2025 Completed v

S.No Indent Number Permit Number Pass Number Source Location Destination Location Indent Date  Status/Action Remarks

THE UMPOHLIEW

SEVEN HILLS STATE 18-Jun-2025 o
1 IND300118062500043 } [ PER300018062500128 WEEELEJLSE B NDED VIAREHG R ERE Permit issued Remarks

A
v

e The user can print the Permit by clicking on the Permit Number link. A pop-up will be
displayed, as shown below.

Permit Number: PER300018062500128

Quantity
(in Cases)

S.No Brand Code Brand Name Size (mL)/ UPC  Pack Type Issued For

1 0027 SIGNATURE PREMIER GRAIN WHISKY. 180X 48 Glass Local/Import/Foreign 5
2 0027 SIGNATURE PREMIER GRAIN WHISKY. 375X 24 Glass Local/Import/Foreign 5

3 0027 SIGNATURE PREMIER GRAIN WHISKY. 750X 12 Glass Local/Import/Foreign

Total

e Click on print icon to get the Permit print.

@ C-TEL INFOSYSTEMS 13|Page
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EXCISE DEPARTMENT
GOVERNMENT OF MEGHALAYA

Transport/Import Permit

Indent Number: IND300118062300043

Permit Number: PER300018062500128

Date & Time of Issue: 15-Tun-2023 10:54:19 AM
Date & Time of Validity: 02-Aug-2023 11:39:39 PM

Name and Address of the Importer (Consignee)

Name and Address of the Exporter (Consignor)

License Number: 3300138825(Wholesale)

License Number: 2300038825(Wholesale)

License Type: SBW

License Type: CBW

Firm Name: SEVEN HILLS STATE BONDED WAREHOUSE

Firm Name: THE UMPOHLIEW CENTRAL WAREHOUSE

Address: 112, Hill Stattion Rewari, Shillong, West Garo Hills, Meghalaya - 300018

Address: 240, Raghavai Postam, Shillong, West Garo Hills, Meghalaya - 300018

Description of Brands
5.No. | Brand Number Brand Name Segment Category Size (ml) / UPC | Pack Type Issued For Quantity in Cases

1 0027 SIGNATURE PREMIER GRAIN WHISKY. | WHISKY | Semi Premium Brand 180X 48 Glass Local/ Import/Foreign 3

2 0027 SIGNATURE PREMIER GRATN WHISKY. | WHISKY | Semi Premium Brand 375X Glass Local Tmport/Foreign 5

3 0027 SIGNATURE PREMIER GRAIN WHISKY. | WHISKY | Semi Premium Brand 750X 12 Glass Local Import/Foreign 5

Total 15
O]
HL
Pravin Bakshi, IAS

Financial Commissioner

@ C-TEL INFOSYSTEMS
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3. Stock Receiving Process
e The user needs to log in with SBW Manager credentials, as shown below.

Excise Department
Government of Meghalaya

[ 2 SBW.M

@ eccccccce (o]

Helpline Number: 040-42425528-535
©2025. All rights reserved

Powered by ¢ C-Tel Infosystems Pvt. Ltd

e Once the user has logged in successfully, they are taken to the user menu page
displaying the main functions of the system, as shown below. The user needs to select
the 'Stock Receipts' tab.

U; Excise Department Welcome: Karthik Manager (Manager) B>
Government Of Meghalaya

Stock Receipts Stock Dispatch Reports Stock

Others

e After clicking the Stock Receipts tab, the user will be redirected to the Shipments tab,
where they can view all pending shipments along with pass details.

X Shipment E m Karthik Manager
mdd  Stock Receipts / Shipment Manager
10 - 00030 Start Date 19Jun-2025 End Date 19Jun-2025 Pending v
SNodx  Advance Shipment Note Date Source Location Action Status Remarks Case Barcode List
5 ASNTP300018062500030 |  184un-2025  THE UMPOHLIEW CENTRAL WAREHOUSE [ Pass In Transit [ Remarks B

Showing 1 to 1 of 1 entries (filtered from 7 total entries)

@ C-TEL INFOSYSTEMS 15|Page
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e Click on Pass, a pop-up appears with Pass details along with print.

.f-'

" Excise Department

Shipment
L Government of Meghalaya

Stock Receipts / Shipment

Showing 1to 1 ~f 1 antriac ifiltarad fram 7 tatal antriac)

S.No Pass Number Vehicle Number  Transporter Name Issue Date & Time Validity Date & Time

1 TP300018062500030 TS22D1234 Raju 18-Jun-2025 03:36:08 PM  30-Jun-2025 11:59:59 PM

10 | Q0030 Start Date 194un-2025 End Date E 194un-2025 Pending v
SNodz  Advance Shipment Note Date Source Location Action Status Remarks Case Barcode List
5 ASNTP300018062500030 |  18Jun-2025  THE UMPOHLIEW CENTRAL WAREHOUSE inTransit

Karthik Manager 9,
Manager

e Click on print to view shipment details in TP.

EXCISE DEPARTMENT

GOVERNMENT OF MEGHALAYA

Form L-34
Pass for the Transport or Export of All Kind of Liquor from Licensed Premises

Indent Number: IND300118062500043

Permit Number: PER300018062500128

Date & Time of Issue: 18-Jun-2025 10:54:19 AM
Date & Time of Validity: 02-Aug-2025 11:39:39 PM
Pass Number: TP300018062300030

Date & Time of Issue: 18-Jun-2023 03:36:08 PM
Date & Time of Validity: 30-Jun-2025 11:39:39 PM
Vehicle Number: TS22D1234.

Route: Shillong

Name and Address of the Importer (Consignee) Name and Address of the Exporter {Consignor)

License Number: 3300138825(Wholesale) License Number: 2300038825(Wholesale)

Licenze Type: SBW

License Type: CBW

Firm Name: SEVEN HILLS STATE BONDED WAREHOUSE

Firm Name: THE UMPOHLIEW CENTRAL WAREHOUSE

Address: 112, Hill Stattion Rewari, Shillong, West Garo Hills, Meghalaya - 500018

Address: 240, Raghavai Postam, Shillong, West Garo Hills, Meghalaya - 500018

Description of Brands
SNo. Product Code Product Name Segment Category Size (ml) / UPC | Pack Type | Issued For | Quantity in Cases
1 1010W0027GPPLO | SIGNATURE PREMIER. GRAIN WHISKY. | WHISKY | Semi Premium Brand IT3X24 Glazs Local 5
2 1010W0027GNNLO | SIGNATURE PREMIER GRAIN WHISKY. | WHISKY | Semi Premium Brand 180X 48 Glazs Local 5
3 1010W0027GQQLO | SIGNATURE PREMIER GRAIN WHISKY. | WHISKY | Semi Premium Brand 750X12 Glazs Local 5
Total 15
Vikram Officer
Officer
& C-TEL INFOSYSTEMS 16/Page
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3.1 Inward Pass
e The user needs to log in with SBW Manager credentials on the HHD device, as shown

below.

Name: Karthik Manager
Designation: Manager

Sbw : SEVEN HILLS STATE BONDED
WAREHOUSE

Version: 1.0.0.1

S & B 5=

SHIPMENT REPACK VERIFY

REGISTER

Version V.1.0.0.1 Setting

bsystem Put. Ltd

1. Login with Manager 2. Click on Register 3. Click on IN

Scan Barcode e tpatpVFAzZMDAwWMTgwNjlIMDAwWMzA= e

Pass No TP300018062500030
Vehicle No TS22D1234
Source THE UMPOHLIEW
CENTRAL WAREHOUSE
Successfully Inwarded
Destination SEVEN HILLS STATE

BONDED WAREHOUSE

Quantity Case 15
Quantity Btl 0
Created Time 18-Jun-2025

SUBMIT SUBMIT

4.Scan Pass Barcode 5. Click on Submit button 6. In warded Successfully
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Generate Checklist

e After inward registration, log in with manager credentials on the web and select 'Stock

Receipts' to generate the checklist.

S.No iz Advance Shipment Note Date Source Location Action Status Remarks

1 ASNTP300018062500030 18Jun-2025 THE UMPOHLIEW CENTRAL WAREHOUSE Generate Checklist ‘ l Pass 1 In Transit ‘ Remarks ‘

Showing 1 to 1 of 1 entries (filtered from 7 total entries)

= Shipment E m Karthik Manager o
= Stock Receipts / Shipment Manager
10 v 00030 Start Date 19-Jun-2025 End Date 19-Jun-2025 Pending

Case Barcode List

(8]

e When the user clicks on 'Generate Checklist', a pop-up will be displayed to capture

remarks. Upon clicking the 'Submit' button, the checklist will be generated.

. Excise Department 3 Shipment E

/ Government of Meghalaya &M Stock Receipts / Shipment

o
®

Karthik Manager o
Manager

10 v Q 00030 Start Date E 194un-2025 End Date 194un-2025 ] {Pending

-1

S.Nod: 'Advance Shipment Note Date Source Location

Status  Remarks

Action
1 ASNTP300018062500030 |  18Jun-2025  THE UMPOHLIEW CENTRAL WAREHOUSE Generate Checklist InTransit

Case Barcode List

Showing 1 to 1 of 1 entries (filtered from 78 Add Remarks X

< >

Remarkss Check List

‘

e After clicking the Submit button, a success pop-up will be displayed, as shown in the

screen below.

Success!

Checklist generated successfully.

@ C-TEL INFOSYSTEMS
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e  When clicking on “Checklist” a pop-up is generated with product details along with
print icon.

i -

SNo  Product Code Brand Name Shipment Quantity

;) 1010W0027GPPLO  SIGNATURE PREMIER GRAIN WHISKY. 8
2 1010W0027GNNLO  SIGNATURE PREMIER GRAIN WHISKY. 5

= 1010W0027GQQLO  SIGNATURE PREMIER GRAIN WHISKY. 5

e Click the Print icon to open the Checklist details.

SEVEN HILLS STATE BONDED WAREHOUSE

(112, Hill Stattion,Rewari , Shillong, West Garo Hills, Meghalaya - S00018)
Check List for Unloading

Received From: THE UMPOHLIEW CENTRAL WAREHOUSE

Checldist Number CH300119062515 Checkdist Date 19-Tun-2025 Pass Number TP300018062500030
Pass Validity Date 30-Jun-2025 L.R Number NA LR Date NA
Vehicle Number TS22D1234 Arrival Date & Time 19-Tun-2025 10:10:20 AM Transporter Raju
5.No Product Code Product Name Segment Shipment Quantity Cases
1 1010W0027GEPLO SIGNATURE PREMIER. GRAIN WHISKY. WHISKY 5
2 1010W0027GNNLO SIGNATURE PREMIER. GRAIN WHISKY. WHISKY 5
3 1010W0027GQQLO SIGNATURE PREMIER GRAIN WHISKY. WHISKY 5
Total 15
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Generate Gate Pass

e Click on “Generate Gate pass” after checking the checklist details.

Shipment E Karthik Manager
= Stock Receipts / Shipment Manager
10 00030 Start Date 19-Jun-2025 End Date 19-Jun-2025 Pending b4
S.No = Advance Shipment Note Date Source Location Action Status Remarks Case Barcode List
18- THE UMPOHLIEW CENTRAL " [ (|
in P
6 ASNTP300018062500030 | s i Checklist ||[ Generate Gatepass |[[ Pass | in progress Remarks | B

Showing 1 to 1 of 1 entries (filtered from 7 total entries)

e  When user clicks on Generate Gate pass then a pop-up will be displayed to capture the
remarks and when user click on submit button then gate pass will be generated.

P Excise Department a Shipment Karthik Manager
= Manager

i?::«' Government of Meghalaya

Stock Receipts / Shipment

Q 00030 Start Date IE' 194un-2025 End Date 19Jun-2025 ‘  pending 'J m

SNol:  Advance Shipment Note Date ‘Source Location Action Status Remarks  Case Barcode List
18- THE UMPOHLIEW CENTRAL . :
6 ASNTP3000TB062500050 | P e Generate Gatepass InProgress
= <=

Showing 1 to 1 of 1 entries (filtered from 7¢  Add Remarks

Rematicr Gate Pass

e After clicking the Submit button, a success pop-up will be displayed, as shown in the
screen below.

Success!

Gatepass generated successfully.
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e After generating the gate pass Click on “Gate Pass” link a pop-up is generated along
with print.

><

Pass Number Consigner Transporter Vehicle Number  Received

TP300018062500030 THE UMPOHLIEW CENTRAL WAREHOUSE (3000) Raju TS22D1234 19-Jun-2025

e Click the Print icon to open the gate pass print and details

SEVEN HILLS STATE BONDED WAREHOUSE
(112, Hill Stattion,Rewari , Shillong, West Garo Hills, Meghalaya - 500018)

Gate Pass
5.No 3001-TW25268
Pass Number. TP300018062500030
Permit Number PER300018062500128
Received From THE UMPOHLIEW CENTRAL WAREHOUSE, 240
Transporter Raju
Received On 19-Jun-2025
Vehicle Number TS22D1234
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3.2 Receiving the Consignment

e After generating gate pass user receives the consignment by scanning the Transport
pass barcode through handheld or by scanning case by case if at all there is any shortage
of cases.

e Receiving the consignment by scanning Transport Pass barcode Login with Officer
credentials in handheld device. Click on “Receive” button scan the “Transport pass

barcode” to receive the order.

Designation: Officer
Sbw : SEVEN HILLS STATE BONDED

WAREHOUSE ASNTP300026052500017
THE UMPOHLIEW CENTRAL WAREHOUSE
TS22D1234

Name: Karthik Officer

Version: 1.0.0.1

ASNTP300018062500030
DB THE UMPOHLIEW CENTRAL WAREHOUSE

Dg 1 | @ Ts22D1234
| I Y

RECEIVE REPACK VERIFY

&

DAMAGE SHORTAGE

Version V.1

Powered by

1. Login with officer 2. Click on Receive 3. Scan Pass Barcode

You have scanned Pass. Do you

ARt FeGevE Thaorder Shipment Received Sucessfully

4. Click on “YES” to receive the order successfully and click on “OK”

Officer login
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e After unloading the truck, log in with SBW Officer credentials on the web application,
click on the 'Stock Receipts' tab, and a pop-up ‘EVC' will appear, as shown in the screen
below.

3 g Excise Department =¢ Shipment E m Karthik Officer -
N ¥  Stock Receipts / Shipmen Officer

10 00030 Start Date 19Jun-2025 End Date 19-Jun-2025 Pending v

SNolz  Advance Shipment Note Date Source Location Action Status Remarks Case Barcode List

6 ASNTP300018062500030 |  18Jun-2025 THE UMPOHLIEW CENTRAL WAREHOUSE Chec 1\ atepass | | Pass | Unload Complet emarks E\

B Stock Receipts

e Click on” EVC” link, a pop-up is generated with product details along with breakage,
shortage, shipped, received qty in cases/bottles.

.f"«. Excise Department Shipment B Karthik Officer
‘\_,J Government of Meghalaya b9  Stock Receipts / Shipment Officer

10 - Q 00030 Start Date E 19-4un-2025 End Date 194un-2025 Pending x

S.No &z Advance Shioment Note Date Source Location Action Status Remarks Case Barcode List

OFN

6
Shipment Received | Received Breakage Breakage Shortage Shortage
s.No Brand Name Quantity Quantity | Quantity Quantity Quantity Quantity Quantity
(Cases)  (Cases) | (Bottles) (Cases) (Bottles) (Cases) (Bottles)

1 SIGNATURE PREMIER GRAIN WHISKY.(1010W0027GNNLO) 5 5 0 0 0 0 0

2 SIGNATURE PREMIER GRAIN WHISKY.(1010W0027GPPLO) 5 5 0 0 0 0 0

3 SIGNATURE PREMIER GRAIN WHISKY.(1010W0027GQQLO) 5 5 0 0 0 0 0

Total 15 15 0 0 0 0 0

Remarks*

e If no breakages or shortages are found, the officer can verify the EVC. If any are
present, the process for recording damages and shortages is outlined below.
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3.3 Transit Breakages
e Damage action is performed through Officer login in Handheld Device (HHD), if there
is bottle damage from Plant to wholesale which is called “Transit Damage”. Login in

handheld device, Click on “Breakage” module.

ASNTP300026052500017
DE THE UMPOHLIEW CENTRAL WAREHOUSE
TS22D1234

Scan Barcode

Name: Karthik Officer
Designation: Officer

Sbw : SEVEN HILLS STATE BONDED
WAREHOUSE

Version: 1.0.0.1

ASNTP300018062500030
D@ THE UMPOHLIEW CENTRAL WAREHOUSE
TS22D1234

D e @

RECEIVE REPACK VERIFY
&
DAMAGE SHORTAGE

Setting

C-Tel Infosystem Pvt. Ltd.

1. Login with Officer 2. Click on Receive

3. Select Shipment

Case By Case Scanning > e e
bcan Barcode 10102504000140052
Breakage =
Hologram No: 10102504000140052
Shortage >
Product Code 1010W0027GQQLO
Repack >

SIGNATURE PREMIER
GRAIN WHISKY.

Product Name
CMJ BOTTLING UNIT

Manufacturer

Batch Number BT1

Manufacture Date

Current Location

Status

26-May-2025

SEVEN HILLS STATE
BONDED WAREHOUSE

Packed

‘ Damage

4. Click on Breakage

@ C-TEL INFOSYSTEMS

5. Scan Bottle Barcode

6. Click on Damage button.
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e After clicking the 'Damage' button, a message will appear stating that the “Damage

recorded successfully”.

Damage recorded successfully

e The EVC is updated accordingly, the received quantity count will decrease, and the
damaged bottle quantity column will be updated as shown in the screen below.

Shipment Received Received Breakage Breakage

Shortage Shortage

S.No Brand Name Quantity Quantity Quantity Quantity Quantity Quantity Quantity
(Cases) (Cases) (Bottles) (Cases) (Bottles) (Cases) (Bottles)
1 SIGNATURE PREMIER GRAIN WHISKY.(1010W0027GNNLO) 5 5 0 0 0 0 o]
2 SIGNATURE PREMIER GRAIN WHISKY.(1010W0027GPPLO) 5 5 ] 0 0 0 0
3 SIGNATURE PREMIER GRAIN WHISKY.(1010W0027GQQLO) 5 4 11 0 0 0
Total 15 14 11 0 1 0 0
Remarks*

X

@ C-TEL INFOSYSTEMS
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e Shortage action is performed through Officer login in Handheld Device (HHD), if there
is bottle shortage from Plant to wholesale which is called “Transit Shortage”. Login in
handheld device, Click on “Shortage” module.

C-Tel Infosystem Pv. Ltd.

1. Login with Officer

Name: Karthik Officer
Designation: Officer

Sbw : SEVEN HILLS STATE BONDED
WAREHOUSE

Version: 1.0.0.1

2

RECEIVE

&

DAMAGE

4
"

REPACK

SHORTAGE

®

VERIFY

Scan Barcode e

ASNTP300026052500017
D@ THE UMPOHLIEW CENTRAL WAREHOUSE
TS22D1234

ASNTP300018062500030
Dg THE UMPOHLIEW CENTRAL WAREHOUSE
TS22D1234

2. Click on Receive

3. Select Shipment

6 e 6 -

Case By Case Scanning

Breakage

>

bcan Barcode

Shortage

Repack

Hologram Codes

Shortage

Scan Barcode e

Hologram Codes

10102504000140066

10102504000140067

10102504000140068

10102504000140069

10102504000140070

10102504000140071

10102504000140072

10102504000140061

10102504000140062

10102504000140063

10102504000140064

10102504000140065

Shortage

4. Clik on Shortage

5. Scan Case Barcode

6. Good bottles

e Then all the good bottles under that case appears, scan the bottles which are available.
1.e. scan the items which are not part of shortage.

@ C-TEL INFOSYSTEMS
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|10102504000140070 e

Hologram Codes

10102504000140071

10102504000140072

Do you want to shortage ? Shortage recorded successfully

BACK YES

Shortage

4. Shortage Bottles 5. Click on Shortage and Yes 6. Success message appears.

e After clicking the 'Shortage' button, a message will appear stating that the “Shortage
performed successfully”” as shown in the screen above.

e In EVCreceived quantity count will decrease, and shortage case/bottle quantity column
will be updated as shown in the screen below.

x

Shipment Received Received Breakage Breakage Shortage Shortage

S.No Brand Name Quantity Quantity Quantity Quantity Quantity Quantity Quantity
(Cases) (Cases) (Bottles) (Cases) (Bottles) (Cases) (Bottles)
1 SIGNATURE PREMIER GRAIN WHISKY.(1010W0027GNNLO) 5 5 0 0 0 0 0
2 SIGNATURE PREMIER GRAIN WHISKY.(1010W0027GPPLO) 5 5 0 0 0 0 0
3 SIGNATURE PREMIER GRAIN WHISKY.(1010W0027GQQLQO) 5 3 21 ] 1 0
Total 15 13 21 o 1 0 2
Remarks*
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e Repack action is performed through Officer login in Handheld Device (HHD). Making
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an “Unpack” case into a “packed” case is called “Repacking”.
o If there are part bottles in ‘n’ cases, then we can repack form other part bottles case.

1. Login with Officer

Name: Karthik Officer

Designation: Officer

Sbw : SEVEN HILLS STATE BONDED
WAREHOUSE

Version: 1.0.0.1

®

RECEIVE REPACK VERIFY
(&
DAMAGE SHORTAGE

ASNTP300026052500017
Dg THE UMPOHLIEW CENTRAL WAREHOUSE
TS22D1234

Scan Barcode

ASNTP300018062500030
Dg THE UMPOHLIEW CENTRAL WAREHOUSE

TS22D1234

2. Click on Receive

e Scan Case Barcode which we want to repack

& ASNTP300018062500030 & ASNTP300018062500030 & ASNTP300018062500030

3. Select Shipment

Case By Case Scanning >
bcan Barcode |1018901010W0027GQQLOBT1260525L10¢

Breakage >

Product ... Scanned Product .. Scanned

Code Product Name Quantity GuENiy ot Product Name Quantity SuEniihg
Shortage > 1010W00  SIGNATURE PREMIER 1 0

27GQQLO GRAIN WHISKY.
Repack >
4. Click on Repack 5. Scan Case Barcode 6. Repack Count will appear

e Then scan bottle which we want to keep in repack case. Click on complete.

@ C-TEL INFOSYSTEMS
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After click on complete User will get a confirmation pop-up “Repacked successfully

€& ASNTP300018062500030
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V5

1018901010W0027GQQLOBT1260525L10( e
P?:;:t Product Name Quantity (S)Cuaar:]n;ti
1010W00  SIGNATURE PREMIER 1 !
27GQQLO GRAIN WHISKY.
Do you want to Complete the Repacked Successfully
operations?
Cancel Complete
7. Scan Bottle barcode. 8. Click on Complete and Yes. 9. Repacked Successfully.
e EVC updates according to the repack cases as shown below.
.
Shipment Received Received Breakage Breakage Shortage Shortage
S.No Brand Name Quantity Quantity Quantity Quantity Quantity Quantity Quantity
(Cases) (Cases) (Bottles) (Cases) (Bottles) (Cases) (Bottles)
1 SIGNATURE PREMIER GRAIN WHISKY.(1010W0027GNNLO) 5 5 0 0 0 0 0
2 SIGNATURE PREMIER GRAIN WHISKY.(1010W0027GPPLO) 5 5 0 0 v} 0 0
3 SIGNATURE PREMIER GRAIN WHISKY.(1010W0027GQQLC) 5 4 9 0 1 0 2
Total 15 14 9 0 1 0 2
Remarks*
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3.6 Verification of EVC
e EVC gets update accordingly. Officer checks the EVC and click on Verify option which
appears in pop-up with remarks.

-

Shipment Received Received Breakage Breakage Shortage Shortage

S.No Brand Name Quantity Quantity Quantity Quantity Quantity Quantity Quantity
(Cases) (Cases) (Bottles) (Cases) (Bottles) (Cases) (Bottles)
1 SIGNATURE PREMIER GRAIN WHISKY.(1010W0027GNNLO) 5 5 0 0 0 0 0
2 SIGNATURE PREMIER GRAIN WHISKY.(1010W0027GPPLO) 5 5 0 0 0 0 0
3 SIGNATURE PREMIER GRAIN WHISKY.(1010W0027GQQLCO) 5 4 9 0 1 0 2
Total 15 14 &) 0 1 0 2
Remarks*

e After clicking the 'Verify' button, a pop-up message will appear stating 'EVC verified
successfully'.

Success!

EVC verified successfully.

e On verification of EVC, EVC print is generated and the stock updates in stock register
and the record will update in completed drop down and click on EVC link to view.

= Completed Shipments 0 Karthik Officer o«
B stock Receipts 7 Completed Shipments = L officer
10 ~| o oos0 Start Date 19Jun-2025 End Date E 204un-2025 Completed i
SNod: Advance Shipment Note Date Verified Date Source Location Action Status Remarks
1 ASNTP300018062500030 18Jun-2025 20-un-2025 THE UMPOHLIEW CENTRAL WAREHOUSE Checklist Shipment Completed
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e After Click on EVC, a pop-up is generated with Product details along with print.

= X

Shipment Received Received Breakage Breakage Shortage Shortage
S.No Brand Name Quantity Quantity Quantity Quantity Quantity Quantity Quantity
(Cases) (Cases) (Bottles) (Cases) (Bottles) (Cases) (Bottles)
1 SIGNATURE PREMIER GRAIN WHISKY.(1010W0027GNNLO) 5 5 0 0 i} 0 0
2 SIGNATURE PREMIER GRAIN WHISKY.(1010W0027GPPLO) 5 5 0 0 0 0 0
3 SIGNATURE PREMIER GRAIN WHISKY.(1010W0027GQQLQO) 5 4 9 0 1 0 2
Total 15 14 9 0 1 0 2
. . « 0 . . .
e Click print then “EVC” print is viewed as shown screen below.
EXCISE DEPARTMENT
GOVERNMENT OF MEGHALAYA
SEVEN HILLS STATE BONDED WAREHOUSE
(112 , Hill Stattion,Rewari , Shillong, West Garo Hills, Meghalaya - 500018)
Excize Verification Certificate
Received From: THE UMPOHLIEW CENTRAL WAREHOUSE
Checklist Number: CH300119062515 L.R Number: NA Pass Number: TP300018062300030
Checklist Date: 19-Jun-2023 L.R Date: NA Pass Validity Date: 30-Jun-2023 11:39:59 PM
Vehicle Number: TS22D1234 Arrival Date & Time: 19-Jun-2025 10:10:20 AM Departure Date & Time: 20-Jun-2023 01:23:39 PM
EVC Number: EVC300125061900015 EVC Date: 20-Jun-2023 01:23:39 PM Transporter: Rajp
Shipment | Received | Received | Breakage | Breakage | Shortage | Shortage
SNo| Product Code Product Name Size (ml)/UPC | Quantity | Quantity | Quantity | Quantity | Quantity | Quantity | Quant
Cases Cases Botiles Cases Bottles Cases Botiles
1 1010W002TGNNLO SIGNATURE PREMIER. GRAIN WHISKY. 180.00/48 5 3 0 0 0 0 0
2 1010W002TGPFLO SIGNATURE PREMIER. GRAIN WHISKY. 375.0024 5 3 0 0 0 0 0
3 1010W0027GQQLO SIGNATURE PREMIER. GRAIN WHISKY. 750.00/12 5 4 9 0 1 0 2
Total 15 14 9 0 1 0 2

e After verifying the EVC, now stocks will be added to stock register. User can view
the Stock Register in reports.

= IMES Stock E Karthik Officer
= v
et Stock / IMFS Stock L Officer
013 1010w0027 Start Date 20Jun-2025 End Date 20-Jun-2025
Opening  Opening n - Storage  Storage  Closing  Closing
SNod:  Product Code Product Name size(inml) Units Per Case PackType Issued For  Stock Stock 'TZ:':: ?::Z'I:S (3:;“;) (Biatljzs) shortage Breakage Stock  Stock
(Cases)  (Bottles) (Bottles)  (Bottles)  (Cases) (Bottles)
n 1010W0027GNNLO SIGNATURE FREMIER.GRAIN 180 48 Glass Local 2 0 2 o 0 ] 0 0 7 o
WHISKY.
12 1010W0027GPPLo  o'CVATURE PREMIER GRAIN 375 24 Glass Local 0 0 5 0 0 0 0 0 5 0
WHISKY.
13 1010W0027GQQLO SIGNATURE PREMIER GRAIN 750 12 Glass Local 1 0 4 L 0 1] 0 0 5 9
WHISKY.
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4. Storage Breakages
e Storage Damage action is performed through Officer login in Handheld Device (HHD),
if there is bottle damage in warehouse which is called “Storage Damage”. Log in
handheld device, Click on “Breakage” module.

<« Damage

Iscan Barcode e

Name: Vikram Officer

Designation: Officer

Chw : THE UMPOHLIEW CENTRAL WAREHOUSE
Version: 1.0.0.1

&l 8

b4 i
v @
1. Login with Officer 2. Click on Damage 3. Scan Damage Bottle

10102504000140030 e
Label Code 10102504000140030
Product Code 1010W0027GQQLO
Product Name SIGNATURE PREMIER

GRAIN WHISKY.

Damage recorded successfully

Manufacturer CMJ BOTTLING UNIT
Batch Number BT1
Manufactur Date 26-May-2025
Current Location THE UMPOHLIEW

CENTRAL WAREHOUSE
Status Packed

4. Click on Damage button 5. Damage Recorded
e After clicking the 'Damage' button, a message will appear stating that the “Damage

recorded successfully” as shown screen above.
e The Stock Register will update accordingly.
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5. Storage Shortages

e Storage Shortage action is performed through Officer login in Handheld Device (HHD),
if there is bottle shortage in warehouse which is called “Storage Shortage”. Login in
handheld device, Click on “Shortage” module.

1. Login with Officer

Name: Vikram Officer
Designation: Officer

Cbw : THE UMPOHLIEW CENTRAL WAREHOUSE
Version: 1.0.0.1

& <8

&

DAMAGE SHORTAGE
e @
REPACK VERIFY

2

RECEIVE

&~ Shortage
Ecan Barcode e

Hologram Codes

2. Click on Shortage

3. Scan Case Barcode

e Then all the good bottles under that case appears, scan the bottles which are available.
i.e. scan the bottles which are not part of shortage.

Scan Barcode e

Hologram Codes

10102504000140042
10102504000140043
10102504000140044
10102504000140045
10102504000140046
10102504000140047
10102504000140048
10102504000140037
10102504000140038
1010250400014003%
10102504000140040

10102504000140041

[t0102504000140037

Hologram Codes

10102504000140038

10102504000140039

10102504000140040

10102504000140041

4. Good bottles

@ C-TEL INFOSYSTEMS

5. Shortage Bottles

Do you want to shortage 7

BACK YES

6. Click on Shortage and Yes.
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e After clicking the 'Shortage' button, a message will appear stating that the “Shortage
performed successfully” as shown in the screen below.

Shortage performed Successfully

0K

e The Stock Register will update accordingly.

6. Storage Repack
e Storage Repack action is performed through Officer login in Handheld Device (HHD).
Making an “Unpack” case into a “packed” case is called “Repacking”.
e [fthere are part bottles in ‘n’ cases, then we can repack form other part bottles case.

Bcan Barcode e

Product .. Scanned
Cale Product Name Quantity GuE i

Name: Vikram Officer

Designation: Officer

Cbw : THE UMPOHLIEW CENTRAL WAREHOUSE
Version: 1.0.0.1

& & 32

DAMAGE  SHORTAGE  RECEME
T _
o @
Repack —
1. Login with Officer 2. Click on Repack 3. Scan Case Barcode

e Scan Case Barcode which we want to repack
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e Then scan bottle which we want to keep in repack case. Click on complete.

h:an Barcode

Product

oda Product Name

1010W00
127GQQLO

SIGNATURE PREMIER
GRAIN WHISKY.

| |.0102504000140042 |

Product
. Scanned
Quantity Gt Code

:

Product Name

1010W00
276QQLO

SIGNATURE PREMIER 1
GRAIN WHISKY.

Cancel

Scanned
Quantity Ny

(]

4. Repack count appears

5. Scan Bottle barcode

Do you want to Complete the
operations?

6. Click on Yes

e After click on Yes, user will get a confirmation pop-up “Repacked successfully”

Repacked Successfully

e The Stock Register will update accordingly.
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7. Stock Dispatch Process
e Retailer will raise an indent for the requisition of liquor.
e SOE/DSOE will approve the permit.

e SBW can view the approved permits, and based on these permits, stocks will be
dispatched to Retailer.

e Log in to the application with SBW manager credentials in web application.

e
Excise Department
Government of Meghalaya

[ 2 SBW.M

& eecscsece @

Helpline Number: 040-42425528-535
©2025. All rights reserved

Powered by > C-TelInfosystems Pvt. Ltd

e User needs to click on Stock dispatch tab.

\G’ EXCIse D(egfa’;t'r?nt
overnmen eghalaya

® @ B &

Stock Receipts Stock Dispatch Stock Reports

i

Others

e After Click on Stock dispatch tab user can view the approved Permits with status
‘Inward permit’ as shown screen below.

xcise Department A Pass E Karthik Manager o

¥ Stock Dispatch / Transport Pass Manager

10+ O 00090 Start Date 204un-2025 End Date 204un-2025 Pending ¥

S.No Indent Number Permit Number Permit Issued Date  Approved Date  Retailer Code Retailer Name Action/Status

1 IND2025DEPOLD3001108 | | PER20250620250304500090 ZO'J”"'ZO:;“:OZBO 2503045 WORLD OF WINES
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7.1 Inward Permit
e The user needs to log in with SBW Manager credentials on the HHD device, as shown
below.

1. Login with Manager

& Inward
Scan Barcode e

SUBMIT

Name: Karthik Manager
Designation: Manager

Sbw : SEVEN HILLS STATE BONDED
WAREHOUSE

Version: 1.0.0.1

@ « B

SHIPMENT REPACK VERIFY

REGISTER

IN

ouT

2. Click on Register

tpatpUEVSMjAYNTA2MjAYNTAZMDQ1MDA e

Permit Number PER2025062025030450009
0

Shop Name 'WORLD OF WINES

Retailer Code 2503045

Quantity Case 6

Quantity Btl 0

Created Time 20-Jun-2025

‘ SUBMIT

4. Scan Permit Barcode

@ C-TEL INFOSYSTEMS

5. Click on Submit button

3. Click on IN

Successfully Inwarded

6. In warded Successfully
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e After inward processing, the user needs to log in with Manager credentials on the web
application, click on the 'Stock Dispatch' tab, select the specific permit number, and
click 'Initiate Shipment'.

4 Pass

Q, search Records

Indent Number

Stock Dispatch / Transport Pass

Start Date 20-Jun-2025

Permit Number Permit Issued Date

1 IND2025DEPOLD3001108 ]

[ PER20250620250304500090 ] 204Jun-2025 03:02:30 PM

Karthik Manager s
Manager

an

End Date 20-Jun-2025

Action/Status

Initiate Shipment

< b

Pending

Approved Date Retailer Code Retailer Name

2503045 WORLD OF WINES

e After clicking 'Approve', a pop-up will appear prompting the user to enter the vehicle
number, route, and transporter name. Click the 'Submit' button to initiate the shipment.

Transport Pass

Vehicle Number*
Route*

Transporter Name*

S.No

1 SIGNATURE PREMIER GRAIN WHISKY.

2 SIGNATURE PREMIER GRAIN WHISKY.

= SIGNATURE PREMIER GRAIN WHISKY.

TS22D1234
Shillong
Raju
Size
Brand Name Brand Number
(ml)
0027 180
0027 375
0027 750

X

Pack Type Issued For Issued Quantity
Glass Local/Import/Foreign 5
Glass Local/iImport/Foreign 5
Glass Local/iImport/Foreign 5

@ C-TEL INFOSYSTEMS

Success

Shipment initiated successfully

e After click on submit button, a pop-up message will appear stating 'Shipment initiated
successfully'.
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e Status will display as “Scanning in Progress” till scanning completion. As well as it
displays in in Handheld device.

= Pass
= Stock Dispatch / Transport Pass

10 v Q Search Records

S.No Indent Number

Start Date 20-Jun-2025

Permit Number

1 IND2025DEPQLD3001108 ] [ PER20250620250304500090 ]

Permit Issued Date

20-Jun-2025 03:02:30 PM

End Date 20-Jun-2025 Pending Y

Approved Date

20-Jun-2025

E Karthik Manager o
Manager

Retailer Code Retailer Name Action/Status
2503045 'WORLD OF WINES Scanning in Progress
< >

7.2 Shipment Scanning

e The user needs to log in with SBW Manager credentials on the HHD device.
e User needs to select Shipment, click on New Shipments and select Indent number.

1. Login with Manager

Designatio

Name: Karthik Manager

n: Manager

Sbw : SEVEN HILLS STATE BONDED
WAREHOUSE
Version: 1.0.0.1

=

SHIPMENT

4
‘.“;

REPACK

REGISTER

:@

VERIFY

6 Shipment

OnGoing Shipments New Shipments

~- Noual

IND2025DEPOLD300164

% TT00009
No Data

IND2025DEPOLD300167
TTO0009
No Data

IND2025DEPOLD300196
TTO0009
No Data

IND2025DEPOLD300197
TTO0009
No Data

IND2025DEPOLD3001108
TT00009
No Data

Qo0 O ¢

2. Select Shipment

3. Select Indent Number

e Users need to select case barcode and scan all cases as per the quantity

@ C-TEL INFOSYSTEMS
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6 IND2025DEPOLD3001108 e IND2025DEPOLD3001108 6 IND2025DEPOLD3001108

Scan With :
Scan Barcode bcan Barcode
Case Barcode >
Product - | Scanned Product .. Scanned
uantit, 5 uantit: 5
e Product Name Q y Quantity GG Product Name Qi y QnETity
Hologram >
0027GNN ~ SIGNATURE PREMIER GRAIN WHISKY. 2 0 0027GNN ~ SIGNATURE PREMIER GRAIN WHISKY. 2
Brand Barcode :
0027GPP  SIGNATURE PREMIER GRAIN WHISKY. 2 0 0027GPP  SIGNATURE PREMIER GRAIN WHISKY. 2 0
IML >
00276QQ  SIGNATURE PREMIER GRAIN WHISKY. 2 0 00276QQ  SIGNATURE PREMIER GRAIN WHISKY. 2 0
Beer >

Complete

4. Select Case Barcode 5. Scan Case Barcode 6. Scanned Quantity updates

& IND2025DEPOLD3001108 & IND2025DEPOLD3001108
e Scan With:
Scan Barcode

Case Barcode >

Product .. Scanned
Code Product Name Quantity QUi
Hologram >
0027GNN ~ SIGNATURE PREMIER GRAIN WHISKY. 2 2
Brand Barcode :
0027GPP  SIGNATURE PREMIER GRAIN WHISKY. 2 2
IML >
00276QQ  SIGNATURE PREMIER GRAIN WHISKY. 2 2
Beer > Completed Successfully

Complete

7. Scan all cases 8. Click on Complete 9. Completed Successfully

7.3 Breakage Replacement
e After complete user can replace the bottles which are identified as breakage (if any).
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Click on replace user will get below screen to scan breakage bottle and good bottle form

go down stock.

Scan With :

Hologram

IML

Beer

Case Barcode

Brand Barcode :

>

Replace

. ‘

il

fcan Barcode 10102504000140055

Scan Barcode e Scan Barcode

Product Code

Product Name

Manufacturer

Batch Number

Manufacture Date

Current Location

Status

1010W0027GQQLO
SIGNATURE PREMIER
GRAIN WHISKY.

CMJ BOTTLING UNIT
BT1

26-May-2025

SEVEN HILLS STATE

BONDED WAREHOUSE

Packed

7. Select Replace

10102504

000140055

Product Code

Product Name

Manufacturer

1010W0027GQQLO

SIGNATURE PREMIER
GRAIN WHISKY.

CMJ BOTTLING UNIT

Batch Number BT1

Manufacture Date 26-May-2025

Current Location SEVEN HILLS STATE
BONDED WAREHOUSE

Status Packed

10102504000140066 e

8. Screen will appear

Replaced Successfully!!!

7. Scan good bottle and submit. 8. Bottles replaced successfully.

9. Scan Breakage bottle

After completion of breakage replacement user need to click on “Complete Breakage”
button in device as shown screen below.

@ C-TEL INFOSYSTEMS
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Scan With :

Case Barcode

Hologram

Brand Barcode :

IML
Beer > Completed Successfully

Replace

Complete Breakage Complete

e After complete status will be updated to “Forwarded to Officer” to Generate Pass.

Excise Department = Pass E Karthik Manager o
vernment of Meghalaya &l Stock Dispatch / Transport Pass Manager
10 v 1101 Start Date 24-)un-2025 End Date 24-Jun-2025 Pending x
B Stock Receipt:
S.No Indent Number Permit Number Permit Issued Date Retailer Code Retailer Name Action/Status
@ Stock Dispatch
14-Jun-2025 04:26:15
6 IND2025DEPOLD3001101 ‘ [ PER20250614250004200086 dun M 2500042 THE BARREL WINE SHOP [ Forwarded to Officer
Meghalaya Build V4.1.1.4 | Copyright © 2025 Online Indenting Help line : 040-42425528 - 535 Powered by @ C-Tel Infosystems Pvt. Ltd.

7.4 Generate Pass

e The user needs to log in with SBW Officer credentials on the web application, as shown
screen below.
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Excise Department
Government of Meghalaya

2 sBwI
& eccccecee (o]

Helpline Number: 040-42425528-535
©2025. All rights reserved

Powered by < C-TelInfosystems Pvt. Ltd

e Once the user has logged in successfully, they are taken to the user menu page
displaying the main functions of the system, as shown below. The user needs to select
the 'Stock Dispatch' tab.

k-5 Excise Department Welcome: Karthik Officer (Officer) [3»
‘" Government Of Meghalaya
E: @ B &
Stock Receipts Stock Dispatch Stock Reports
[ ]
Others
Copyright © 2025 MEGHALAYA BUILD V1.0.0.1 Powered by C-Tel Infosystems Pvt. Ltd.

e After clicking the 'Stock Dispatch' tab, permits with the status 'Generate Pass' will
appear. These are the permits for which scanning has been completed, and the user
needs to click on the 'Generate Pass' link.
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£< Pass E Karthik Officer o

Stock Dispatch / Transport Pass Officer

10 v | | Q Search Records Start Date 20-Jun-2025 End Date 20-Jun-2025 Pending ¥ m

S.No Indent Number Permit Number Permit Issued Date Approved Date Retailer Code Retailer Name Action/Status

1 IND2025DEPOLD3001108 ‘ ‘ PER20250620250304500090 ] 20-Jun-2025 03:02:30 PM 20-Jun-2025 2503045 WORLD OF WINES

e After click on “Generate Pass” a pop-up will appear prompting the user to verify the
vehicle number, route, and transporter name. Click the 'Submit' button to Generate the

Pass.
TP Form x
Vehicle Number# TS22D1234
i ¥*
Valid Up To 30-un-2025
*
Transporter Name Raju
*
Hauks Shillong
Y oehict Name Brsnd Norber .SIZE (.Juantity .Quantlty Issu-ed Quantity I55|:.|ed Quantity
inml incases: in bottles: in cases: in bottles:

SIGNATURE PREMIER GRAIN WHISKY. 0027 180 2 0 2 0
SIGNATURE PREMIER GRAIN WHISKY. 0027 375 2 0 2 0
SIGNATURE PREMIER GRAIN WHISKY. 0027 750 2 0 2 0

e After click on submit button, a pop-up message will appear stating “Pass generated
successfully”.
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Success!

Pass generated successfully

e Select completed filter, now user can see the completed Shipments along with pass

numbers.
= Completed Retailer Shipments E Karthik Officer
= Stock Dispatch / Transport Pass / Completed Retailer Shipments Officer
10 v ) Search Records Start Date 20-Jun-2025 End Date 20-Jun-2025 Completed L4 Search
S.No Indent Number Permit Number Pass Number Approved Date Pass Issued Date Retailer Code  Retailer Name Status
20Jun-2025 03:54:17 WORLD OF
1 IND2025DEPQLD3001108 ] [ PER20250620250304500090 ] ‘ TP300120062025000048 20-Jun-2025 Jun M 2503045 WINES

e Click on Pass Number link, user can take the print of Pass and Gate pass prints.

Pass Number:TP300120062025000048 (a][a]] x

S.No Brand Number Brand Name  Sizein(ml)/UPC Segment Quantity in Cases Quantity in Bottles Total Bottles Total RLF(Rs.) Total VAT (Rs.) Total Value (Rs.)

SIGNATURE
PREMIER
1 0027 GRAIN 750/12 WHISKY 2 0 24 4 2232 2236

WHISKY.

SIGNATURE
2 0027 PZER:\:‘I’SR 375/24 WHISKY 2 0 48 4 1932 1936

WHISKY.

SIGNATURE
PREMIER
3 0027 GRAIN 180/48 WHISKY 2 0 96 4 1932 1936

WHISKY.

Total Quantity 6 [} 168 12 6096 6108

Pass Print
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EXCISE DEPARTMENT
GOVERNMENT OF MEGHALAYA

Form L-34
Pass for the Transport or Export of All Kind of Liquor from Licensed Premises

Indent Number: IND2025DEPOLD3001108
Permit Number: PER20250620250304500000

Date & Time of Issue: 20-Jun-2023 03:02:30 PM
Date & Time of Validity: 30-Jun-2025 12:00:00 AM
Pass Number: TP300120062025000048

Date & Time of Issue: 20-Jun-2023 03:54:17 PM
Date & Time of Validity: 30-Jun-2025 11:39:50 PM
Vehicle Number: TS22D1234.

Route: Shillong
Name and Address of the Importer (Consignee) Name and Address of the Exporter (Consignor)
License Number: 1181005138825(Retailer) License Number: 3300138825(Wholesale)
Licenze Type: RTW License Type: SEW
Firm Name: WORLD OF WINES Firm Name: SEVEN HILLS STATE BONDED WAREHOUSE
Address: , Shilong, Shilong , 70, , West Garo Hills, Meghalaya - 456456 Address: 112, Hill Stattion Rewari . Shillong, West Garo Hills, Meghalaya - 500012
Description of Brands
Size (ml) / Pack Issued antity i tity i
5.No. Product Code Product Name Segment Category () 5 Qu m Unantity i
UPC Type For Cases Bottles
1 | 1010WO0027GNNLO R = WHISKY e ; 180X 48 Glass Local 2 0
WHISKY. Brand o
2 | 1010W0027GPPLO SN = WHISKY Bent 3ITSX2M4 Glazs Local 2 0
WHISKY. Brand
SIGNATURE PREMIER GRAIN Semi Premium
3 | 1010W0027GQQLO WHISKY. WHISKY e 750X 12 Glass Local 2 0
Total 6 ]
= Karthik Officer
= Officer

Gate Pass Print

SEVEN HILLS STATE BONDED WAREHOUSE
(112, Hill Stattion,Rewari , Shillong, West Garo Hills, Maghalaya - 500018)

Gate Pazz
S.No GPTP300120062025000048
Pazz Number TP300120062023000048
From SEVEN HILLS STATE BONDED WAREHOUSE, 112 ,Shillong, 500018
Ta WOFLD OF WINES, , Shilong, Shilonz 70, 436436
Shipped On 20-Tun-2025 03:54:17 PM
Vehicle Number T5211D1234

Manager

e Stock will update according to the sale quantity
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IMFS Stock
Stock / IMFS Stock

Karthik Officer
v
Officer

10 ~ 1010W0027

Start Date 20-Jun-2025 End Date

SNolz Product Code

Opening  Opening X . storage  Storage  Closing  Closing
Product Name Size(inml) UnitsPer Case PackType lssuedFor  Stock  Stock '::‘:Z)S ?;:i'l‘;z (g:;e;) miatl‘:s) Shortage Breakage Stock  Stock
(Cases)  (Bottles) (Bottles)  (Bottles)  (Cases) (Bottles)
n 1010W0027GNNLO SISNATURE PREMIER GRAIN 180 48 Glass Local 2 0 5 1) 2 0 o 0 5 0
WHISKY.
12 1010W0027GPPLO SIGNATURE PREMIER GRAIN. 375 24 Glass Local 0 0 5 1) 2 0 o 0 3 0
WHISKY.
13 1010W0027GQQLO SIGNATU';EJ:‘RS?“:“ERGRAIN 750 12 Glass Local 1 0 4 9 2 0 o 0 3 i

@ C-TEL INFOSYSTEMS 47|Page




	SBW Control & Regulation User Reference Manual
	1. Overview
	2. Stock Procurement
	2.1 Indent Creation
	2.2 Permit Approval

	3. Stock Receiving Process
	3.1 Inward Pass
	3.2 Receiving the Consignment
	3.3 Transit Breakages
	3.4 Transit Shortages
	3.5 Transit Repack
	3.6 Verification of EVC

	4. Storage Breakages
	5. Storage Shortages
	6. Storage Repack
	7. Stock Dispatch Process
	7.1 Inward Permit
	7.2 Shipment Scanning
	7.3 Breakage Replacement
	7.4 Generate Pass


