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**User required to handle all alert pop-up by clicking ok** 
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1. Overview: 

 Implementation of an e-Governance Systems for Excise Functions of  “Excise Department 

Govt. of Meghalaya 

 The Purpose of this Document is to Provide a Detailed Description to the User which 

Helps to Perform Sign Up cum License Registration Process of CSD Non Local as 

shown below. 
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2. CSD Non-Local Sign Up cum Registration 

Sign Up: 
 

 

 User need to do sign up before license registration as shown in above figure.

 The user need to select the Registration type as CSD Non Local Registration.












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



 

 The User need to fill in all mandatory details and save the sign page as shown above figure.

 The user get the OTP on registered mobile number, enter the OTP and click on submit button then 

account created successfully pop up with user id will be displaying as shown below figure.



 User need to click on Login button as shown in above figure.
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 The user need to do the login with valid user credential and click on the Login button.



 User need to click on License management as shown in below figure.



 From side menu, user need to click on license management, to see the applied 

registration application.

 

 User need to click on Acknowledgment Receipt Number to view the license details.
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
 

 User need to click on View button view the preview of the application form as shown below.
 

 

 

Dealing Assistant Headquarter: 



 User need to provide valid credentials as mentioned in above figure and click on Login.
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

 User need to click on license management or Pending at Headquarters count as shown in above 

figure.



 User can see the applied csd licenses in the list view of  CSD Non Local Register tab.

 User need to click on action button to view and forward the application to next authority as shown 

below figure. 

 



9 | P a g e 

 

 

 

CSD Non-Local Sign Up cum Registration User Manual 

                             

 

 And the Officer need to enter the remarks & click on submit button as shown in above figure.

 User can see the forwarded application in the list view as shown below.
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Assistant Commissioner Head Quarter: 



 User need to provide valid credentials as mentioned in above figure and click on Login.



 User need to click on license management or Pending at Headquarter count as shown in above figure.
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

 User can see the applied CSD Non Local applications in the list view.

 User need to click on action button to Approve the license. 

 



 And the Officer need to enter the remarks & click on Approve button as shown in above 

figure.
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

 User can see the approved license selecting the filter as Approve and click on search 

button.

 User need to click on print button to see Approved license print. 

 

 

Grant of License: 
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