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1. Overview:

Implementation of an e-Governance Systems for Excise Functions of “Excise Department
Govt. of Meghalaya

The Purpose of this Document is to Provide a Detailed Description to the User which
Helps to Perform License Registration Process of Temporary Bar as shown below.
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2. Temporary Bar License Registration
Sign Up:
N ber : 040-42425528-535 Skip to Main Content

(' ) Excise Department

Home AboutUs ContactUs Vigilance & Enforcement  Download User Manuals
2/ Government of Meghalaya

Welcome

Hon'ble Chief Minister User Id Scan QR Mobile

Forgot Password?

Don't have an account] Sign Up

e User need to do sign up before license registration as shown in above figure.

e The user need to select the Registration type as Temporary Bar License Registration.

;'; Excise Department

Home  AboutUs ContactUs  Vigilance & Enforcement ~ Download User Manuals
Government of Meghalaya

Sign Up
Registration Type * User ID: *
Select Type - User ID
“ Password: *
Select Type Password @

Bottling/Brewery/Wholesale/Retailer

Confirm Password: *

=l - Temporary Bar License Registration
L ey Confirm Password =

CSD Non Local Registration

Verification Code *

Spirit Import Registration
Enter Verification Code mEIT m E

@ C-TEL INFOSYSTEMS 4|Page




Helpline Number : 040-42425528-535 © 12:07:17 PM Tuesday, June 17, 2025 S CRGRVERE I I n

( g , Excise Department

Home  AboutUs ContactUs  Vigilance & Enforcement  Download User Manuals
Government of Meghalaya

Sign Up

Registration Type * User ID: *

Select Type - User Ic
Applicant Name * Password: *

E.G. ABC XYZ Password Q
Email Address * Confirm Password: *

E.G. xyz@abc.com Confirm Passworc Py
Mobile Number * Verification Code *

E.G. 0123456789 Enter Verification Code 86775 ﬂ

e The User need to fill in all mandatory details and save the sign page as shown above figure.

e The user get the OTP on registered mobile number, enter the OTP and click on submit button then
account created successfully pop up with user id will be displaying as shown below figure.

Helpline Number : 040-42425528-535 @ 01:05:33 PM Tuesday, June 17, 2025 S RGIVEL RN ELE I .

: @ . Excise Department

Home  AboutUs  ContactUs  Vigilance & Enforcement  Download User Manuals

v/

Your account is created successfully
LoginId: LR_LOGIN

Password: Provided by the user

e User need to click on Login button as shown in above figure.
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Temporary Bar License Registration User Manual
e The user need to do the login with valid user credential and click on the Login button.

Number : 040-42425528-535 @ 01:09:10PM Tuesday, june 17, 2025 [T CITSEFSIRE een

e ?men( e AboutUs ContactUs Vigilance & Enforcement  Download User Manuals

- Welcome - , A
Hon'ble Chief Minister ser | Scan QR Mobile Hon'ble Excise Minister

n

T

[ * ﬂ
: 'ﬁ 2 e :

AS\ B e g ¢ .

| \ e -~ -n "t 8

LS
-
-
Dont have an account? Sign Up
P o

=g

M A\

.

Shri. Conrad Sangma

e User need to click on License management as shown in below figure.

Ashwini Kurubkhelige

/- Excise Department Tickets o
- » =] oo rimeten 5545 [
Support New Temporary Bar License user

10 - Search records Start Date E 2402025  End Date 204un2025  Status  New .

SNo k. Ticket Number Location Name. User ID Mobile Number Ticket Type Ticket Raised Date Assigned To Ticket Closed Date Action/View Status

[ vicense Management

@ support

No data available

Showing 0 to 0 of 0 entries

+ Add Ticket

e From side menu, user need to select license management, and click on +Raise
Request.
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Ashwini Kurubkhelige

g Excise Department Temporary Bar License Register
= . . New Temporary Bar License user

[ License Management

SrNo. & Acknowledgement Receipt Number Status Submitted Date & Time Pending at View Action Remarks Approval Print
1 23Jun-2025 12:45PM District Offic o
; Jun-2025 12:31 PM Head Quarters @

Applicar @

¢ Inthe Registration form, user need to select the District, date selection and type of
Temporary Bar license,fill the required details and click on save button

Ashwini Kurubkheli
xcise Department Temporary Bar License Register Session TATeLeft:57:18 ige
Government of Meghalaya License WManagement / Temporary Bar License Register New Temporary Bar License user

| Py Start Date 24jun-2025  End Date E 24Jun2025  Status  Pending =

SeNo I Acknowledgement Receipt Number Time Pending at View Action Remarks Approval Print
Temporary Bar License Register X

: - ——

2 Ashwini Kurubkhelige (PM Head Quarters E
District +

3 TBL2500002 pitrie Ri Bhol v 1AM Applicant @
From Date
To Dat

Temporary Bar Type*

Place of Event

File Upload

Showing 1ta 3 of 3 entries

+ Raise Request
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Warning

Are you sure of submitting the request?

e User can see the application preview while clicking on action button as shown below.
'. Excise Department g Temporai License Register I Ashwini Kurubkhelige
© A Start Date E 244un2025  EndDate E 242025 Staws  Pending . m
Sr.No. 4k Acknowledgement Receipt Number Status Submitted Date & Time Pending at View Action Remarks Approval Print
Submitted 24Jun-2025 04:30 PM District Office e ark
. Excise Department :cer‘vl\s?c:r‘a "Il.‘ac:\l.ice‘nfe Re_;gl.stlritl‘.op‘. . Session Time Left: 59:58 Ashwini Kurubkhelige

Mew Temporary Bar License user

Acknowledgement Recelpt Number : TBL2500002  Business Name :

Temporary Bar Licen

Type of Application Temporary Bar License District Name.

Ri Bhoi
Event Start Date 24Jun-2025 EventEnd Date 24Jun-2025
Event Type Private Party Place of Event RIBHOL

Uploaded Document &

Applicant Information

Applicant Name Ashwini Kurubkhelige Business Name
£-mail Address ashwini@ctelin Wabile Number 6361172497
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Superintendent of Excise:

Helpline Number : 040-42425528-535

’b" Excise Department

&2’ Government of Meghalaya

Hon'ble Chief Minister

Sie . 2oha

-

Home

]

Welcome

User Id

User ID

Scan QR

About Us

© 02:47:05PM Tuesday, June 17, 2025 [ CL L IO A

ContactUs  Vigilance & Enforcement ~ Download User Manuals

-
Hon'ble Excise Minister

& [nter user ID

Password

@ Enter password

Verification Code

P eg 274915

"
TR a

Forgot Password?

-

Don't have an account? Sign Up

T

28
i

-

- e P4
. L0

User need to provide valid credentials as mentioned in above figure and click on Login.

o ' Excise Department

Atll

7

Pending Permits

o

]|
=i

98 Dashboard -

Pending at District Office

H o 40

RIBHOI

Session Time Left : 59:56

13 8

Pending at Headquarters

5] Pending at Commissionerate

CT N T e

v
Superintendent of Excise

Location count Process Name Pending at Count Process Name Pending at Count Process Nome Pendingat  Count
' i 1 1 ling A: Re :
Bottling Unit Local Ucense Regitraion._ SUPErintendent o - cense Regstration_ De2ing Assistant s Brand Label Registration  Commissioner 1
Excise HQ
Retailer 6
i '
(iR Pegstradn, DY " €SD Non Loca Dealing Assistant 5
Commissioner License Registration  HQ
Assistant
Ucense Registration Aot n = 1
Commissioner
License Registration oot 2
In 1 i
License Registration 'MSPeCtor of Excise 2 Commissioner STE
()
0 Non Local Assistant S
TemporaryBar  Superintendentof [ owstion  CommissionerSTE 2
License Registration  Excise
- Total s
intendent =
Retailer Permits SPEGTa
Exclse Temporary Bar Deputy 7
License Registration  Commissioner
Deputy
Retailer Permits Superintendent of 6 = 7
Excise
Grand Total 7 Grand Total 40 GrandTotal 13 GrandTotal 1

figure.
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@, Excise Department Temporary Bar License Register

SrNo. Ik Acknowledgement Receipt Number

(= License Management

startoute [[B] 24ma02s

Status Submitted Date & Time Pending at
24Jun-2025 04 Superintendent Of Excise
23-Jun-2025 12:45 PM superintendent Of Excise

Forwarded 06Jun-2025 Deputy Commissioner

Rquest for Fas Papment 06

Session Time Left : 54:5:

View Action

@

RIBHOI

s ~
I  superintendent of Excise

Pending

Remarks Approval Print

below figure.

User can see the applied bar licenses in the list view of Temporary Bar License Register tab.

User need to click on action button to view and forward the application to next authority as shown

g . Excise Department Temporary Bar License Register

wartoste [B] 24wna0s  enavwe [B] 2ewnaoes  staws penae

Session Time Left : 58

RIBHOI

" -
Superintendent of Excise

10 [

Showing 1t 1 of 1 entries

Sr.No. 42 Acknowledgement Receipt Number Status Submitted Date & Time Pending at view Action Remarks Approval Print
—
: Excise Department B Temporary Bar License Register B RIBHOI -
>/, Government of Meghalaya License Management / Temporary Bar License Register superintendent of Excise
10 ~| | @ search records Start Date: E 24Jun2025  End Date E 25un2025  Status  Pending
SENO. 4L Acknowledgement Receipt Number status. submitted Date & Time Pending at view Action Remarks
1 TBL2500002 Submiced 24JUn-2025 04:30 PM Superintendent Of Excise °
Temporary Bar License Registration X
SNo  ProfileiD Event Type Requested On
1 Private Party 240625 16:30:51 PM
Location* APPLICANT
Remaris*
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e And the Officer need to enter the remarks & click on submit button as shown in above figure.

e User can see the forwarded application in the list view as shown below.

{@g" Excise Department
(@) Exclse Department

a Temporary Bar License Register
Lic

Sessior
ense Management / Temporary Bar License Register

start Date 24Jun-2025  EndDate 25Jun-2025  Status  Pending

Submitted Date & Time Pending at view

244un-2025 04:30 PM Applicant ‘ @

n Time Left: 5953 [N

RIBHO! N
Superintendent of Excise

- e

Action Remarks Approval Print

Remarks

Licensee:

Helpline Number : 040-42425528-535

y !)

Excise Department
Government of Meghalaya

Hon'ble Chief Minister

L :
- 'i e

Shri. Conrad Sangma p

~

e

© 02:47:05PM Tuesday, June 17, 2025 ISR CRVEIR T

Home  AboutUs  ContactUs Vigilance & Enforcement

Download User Manuals

Welcome

User Id Scan QR Mobile

User ID

2 [nter user ID

Password

& Enter password

Verification Code

P eg 274915

TR © a

Forgot Password?

Don't have an account? Sign Up

e User need to provide valid credentials as mentioned in above figure and click on Login.

@ C-TEL INFOSYSTEMS
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. g Excise Department

Tickets
upport /

P

Ticket Number Location Name User ID Mobile Number

@ support e

Ashwini Kurubkhelige
New Temporary Bar License user

Session Time Left : 59:56

Status  New

Status

Start Date 25Jun-2025  End Date 25Jun-2025

Ticket Type Ticket Raised Date Assigned To Ticket Closed Date Actionview

No data available

From side menu, user need to click on license management tab,

g Excise Department Temporary Bar License Register
= Lcense ) ent /

Ashwini Kurubkhelige
v
New Temporary Bar License user

Status  Pending

0 - appl
[ License Management v
Sr.No. 4 Acknowledgement Receipt Number Status Submitted Date & Time Pending at View Action Remarks Approval Print
1 Request for Fee Payment 4 30 PM cant (<]
e User need to click on Pay Fee button as shown below.
-] Excise Department Temporary Bar License Register S out i : B Ashwini Kurubkhelige
= Man ont / o < - New Temporary Bar License user

3 License Management

Acknowledgement Receipt Number Status

Request for Fee Payment

Status  Pending

Approval Print

Action
A

u

Submitted Date & Time Pending at View Remarks

Applicant @

e User need to enter the required field and click on Pay Amount button as shown below.
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Registration

User Manual

Temporary Bar

E Excise Department

Type of Application

Event Start Date

Event Type

Uploaded Document

Applicant Name

E-mall Address

Acknowledgement Receipt Number : TBL2500002

License Registration
’

Business Name :

Temporary Bar License Def

Temporary Bar License

24-un-2025
Private Party
8

Ashwini Kurubkhelige

ashwini@ctelin

District Name

Event End Date

Place of Event

Business Name

Mabile Number

Applicant informaticn

Ashwini Kurubkhelige
New Temporary Bar License user =

sion Time Left : 59:53

Ri Bhoi
24-Jun-2025

RIBHOI

6361172497

. C-TEL INFOSYSTEMS

Temporary Bar License Fee Payment

Type of Fee Private Party Event Type Amount

I tna\\an Date+

Private Party

| Challan Number+ @ No files selected,

| | Challan Copy*

Pay Amount

e User need to click on View button to see the payment details as shown below.

Ashwini Kurubkhelige
Wew Temporary Bar License user

g - Excise Department

E Temporary Bar License Register
License M

gement /

Session Time Left: 5952 [

10 - Start Date 24jun2025  End Date 25Jun2025  Status  Pending v m
SrNo. & Acknowledgement Recelpt Number Status Submitted Date & Time Pending at View Action Remarks Approval Print
1 E Fee Paid 24Jun-2025 District Office @
A

Temporary Bar License Registration
ent

Ashwini Kurubkhelige

B, Excise Department Sesson T et 5555 v

License Manager

Acknowledgement Receipt Number : TBL2500002

Temporary Bar License Details

Type of Application

Business Name

Temporary Bar License District Name Ri Bhoi

Event Stas

Event End Date

244un-2025 24Jun-2025

Payment Mode OFFLINE Paid Amount 5000
Challan Number A25DFJF2D Challan Date 17-Jun-2025
Applicant Name Ashwini Kurubkhelige Business Name

E-mail Address Mobile Number 6361172497
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Superintendent of Excise:

Helpline Number : 040-42425528-535 © 02:47:05PM Tuesday, june 17, 2025 SRS VE Rt

Excise Department

Government of Meghalaya

Home  AboutUs  Contact Us Download User Manuals

Vigilance & Enforcement

Y

Welcome

Hon’ble Chief Minister User Id Scan QR Mobile Hon'ble Excise Minister
User ID 2 -
& [nter user ID I
Password

@ Enter password

Verification Code

P eg 274915

Lz < |

Forgot Password?

4

Don't have an account? Sign Up

Shri. Conrad San,

=

e User need to provide valid credentials as mentioned in above figure and click on Login.
' Excise Department = Az‘tlvlt?'ﬂDa‘shb?ard . SRR e ::BH?I - <

9§ Dashboard

figure.

@ 40
|@

=% pending Permits

E T T e

Pending at District Office

13

Pending at Headquarters

1

Pending at Commissionerate

Location Count Process Name Pending at Count Process Name Pending at Count Process Name Pending at Count
Sottling Unit Local 1 Superintendent of = Dealing Assistant Brand Label Registration  Commissioner 1
Ucense Reglstration 1 License Registration 7

Excise L2 HQ
Retailer 6
t Non Local ealing A t
License Registration  DEPYY 5D Non Local Dealing Assistant .
Commissioner License Registration  HQ
Uicense Registration  ~5>r5tant n o 30
Commissioner
License Registration oot 2
Inspector of Excl S y i
License Registration SPector of Excise 2 CORsRer.SIE
{I08)
0 Non Local Assistant 2
Temporary Bar Superintendent of (3] stration  Commissioner STE i
License Registration  Excise -
- Total 4
superintendent of
Retailer Permits e
Excise Temporary Bar Deputy A
License Registration  Commissioner
Deputy
Retaller Permits Superintendent of 6 ot .
Excise
Grand Total 7 Grand Total 40 Grand Total 13 Grand Total 1

@ C-TEL INFOSYSTEMS

User need to click on license management or

Pending at District Office count as shown in above
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Registration User Manual

as Excise Department Temporary Bar License Register —— .
=5 1se Managemen Superintendent of Excise
w0 - start Date [J@) 244un2025  endate ] 2¢4unz025  staws  pending - I
SrNo. Ik Acknowledgement Receipt Number Status Submitted Date & Time Pending at View Action Remarks Approval Print
1 @
@
orwar @
- )

User can see the applied bar licenses in the list view of Temporary Bar License Register tab.

[ ]
e User need to click on action button to view and forward the application to next authority as shown
below figure.

g . Excise Department Temporary Bar License Register
B | coce managemen

statvote [B] 2eanzozs  enavae [ 2eanazs  stas penae

View Action Remarks

A

u

Submitted Date & Time pending at

Acknowledgement Receipt Number Status

025 04:30 PM Superintendent Of Excise

C-TEL INFOSYSTEMS 15|Page




porary Bar License Regi

SNo  ProfilelD Event Type

1 TBL2500003 Private Party

Location® HEAD QUARTERS

Designation

Deputy Commissioner

statust Forwarding

Remarks*

Requested On

2506-25 11:34:115 AM

Temporary Bar License Registration User Manual

¢ And the Officer need to enter the remarks & click on submit button as shown in above figure.

e User can see the forwarded application in the list view as shown below.

/®’ Excise Department
L It

ernment of Meghalaya

a Temporary Bar License Register
Li

icense Management / Temporary Bar License Register

Acknowledgement Receipt Number

TBL2500003

Status

Submitted Date & Time

254un-2025 11:34 AM

Start Date E 25Jun-2025  End Date 25un-2025  Status  Pending

Pending at

Deputy Commissioner

View

[e)

RIBHOI

Session Time Left : 59:55 v
Superintendent of Excise

Rl search

Action Remarks Approval Print

Remarks

Deputy Commissioner Head Quarter:

Helpline Number : 040-42425528-535

-’i‘- Excise Department
‘v’ Government of Meghalaya

Hon'ble Chief Minister

”~

nf‘

A

Home

Welcome
User Id Scan QR

User ID

About Us

Mobile

© 02:47:05PM Tuesday, June 17, 2025

Contact Us

& [enter user ID

Password

& Enter password

Verification Code

P eg 274915

TRE ﬂ

Forgot Password?

Don't have an account? Sign Up

Vigilance & Enforcement

Content | .A- .A .A+

Download User Manuals

Hon'ble Excise Minister

@ C-TEL INFOSYSTEMS
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e User need to provide valid credentials as mentioned in above figure and click on Login.

Activity Dashboard

Dashboard /

Radhika Singh
Deputy Commissioner

E Excise Department n Time Left : 5

50

& pending Permits

102 g 71 & 17

Pending at District Office 25 pending at Headquarters =41 Pending at Commissicnerate

08 Dashboard

m e R Lo
Location Count Process Name Pending at Count Process Name Pending at Count Process Name Pendingat  Count
L0 Non Logal License  Assistant .
oc Superintendent o s ssion z nd Label Regis nmissioner
Bottl it Local 1 Ucense Regetranion SRS ndent of n Regstration Commissioner STE Brand Label Registration Commissioner 6
nded Warehouse : Central Bonded Assistant . Central Bonded Warehouse h
Deputy Warehouse Permits Commissioner STE Permits
State Bonded Warehouse 5 License Registration  Superintendent f 1
XCiSH & ong ar State Bonded Warehouse
o — . Excise tate Bonded Assistant 3 T . G
S N Warehouse Permits  Commissioner STE Permits
Deputy
ramilitary i License Registration 2
S J e Commissioner Total 15

Retailer 13 —
Assistant =—r= =
License Registration 12 Temporary Bas Deputy
(eI s License Registration  COMMISSioner

Inspector of Excise nded
License Registration = 2 Central Bonded Deputy

(108) Warehouse Permits  Commissioner

Temporary Bar Supsrintendent of

1 Total 3
License Registration  Excise

Joint

Superintendent of
pes Commissioner

Excise

cense Registration
Paramilitary Permits ! DI

Grand Total 50 Grand Total 102 Grand Total 7 Grand Total 17

e User need to click on license management or Pending at Headquarter count as shown in above figurg.

g - Excise Department B Temporary Bar License Register

icense Management /

Radhika Singh
Deputy Commissioner

.

Session Time Left : 59:53

10 v ean Start Date 254un2025  End Date 25Jun2025  Status  Pending N m

SrNo. b Acknowledgement Receipt Number Status Submitted Date & Time Pending at view Action Remarks Approval Print
1 THLZ Farwarded 25Jun-2025 1134 AM Deputy Commissioner @
2 b e 234un-2025 12:45 PM Superintendent Of Excise -]
E BLIS Forwarded 064un-2025 12:31 PM Deputy Commissioner @

e User can see the applied bar licenses in the list view of Temporary Bar License Register tab.

e User need to click on action button to Approve the license.

= Radhika Singh
@) ExciseDepartment gy Temporary Bar License Register oo Time Lot 5508 adhika Sing .
_— License Management /. Deputy Commissioner

‘

e T— Sto. & Acknowledgement Receipt Number Status. Submitted Date & Time Pending at View Action Remarks Approval Print
1 Fonarded 25Jun-2025 11:34 AM Deputy Commissioner @
2 TBL mitted 23-jun-2025 12:45 PM Superintendent Of Excise @
3 Fonwarded 06Jun-2025 1231 PM Deputy Commissioner )
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=
< - Excise Department Temporary Bar License Register Radhika Singh
Session Time Left: 58:29
| ipsiaditnn Meghalaya {iense Managrmwest '/ Tempormey Bar Lcense Reglster A Deputy Commissioner
10 ~| | Q Search records Start Date 25Jun-2025  EndDate 254un2025  Status  Pending v n
SrNo. 4& Acknowledgement Receipt Number Status Submitted Date & Time Pending at View Action Remarks Approval Print

1 TBL2500003 ner o Grant / Reject Request Remarks

Grant/Reject Temporary Bar License Registration

: we (o) =

Acknowledgement :
(R, o TBL2500003 — R R S SO o ——
3 TBL2500001 Number + ner (@ Grant / Reject Request [Remarks

EvemType? Private Party

vent Start Date *
EvenStvs Do 25JUN-25 00:00:00
Event Start Date * S

Remarks*

et [ pooe |

e And the Officer need to enter the remarks & click on Approve button as shown in above
figure.

Excise Department Tempn?lrary Bar License Register Session Time Left: 57:20 S:::‘{:‘:oi""::‘”w v
License Management /

10 Start Date 25Jun-2025  End Date E 254un-2025 |SE4‘.\.|; Pending - m

Srio. & Acknowledgement Receipt Number Status Submitted Date & Time Pending at view Action oo roval Print
ending
1 Forwarded 254un-2025 11:34 AM Deputy Cemmissioner @
Rejected
2 23un-2025 12:45 PM Superintendent Of Excise @
All
3 Forwarded 064un-2025 1231 PM Deputy Commissioner )

e User can see the approved license selecting the filter as Approve and click on search
button.

e User need to click on print button to see Approved license print.

Radhika Singh

[, Excise Department Temporary Bar License Register session Time Left: 552 [ “
B icense Management / Deputy Commissioner

sr.No. 4 Acknowledgement Receipt Number Status Submitted Date & Time Pending at View Action Remarks Approval Print

a
AT

D License Management

1 244un-2025 04:30 P @
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Grant of License:

EXCISE DEPARTMENT
GOVERNMENT OF MEGHALAYA

LICENSE TO CONSTRUCT AND WORK A BONDED WAREHOUSE FOR THE
DEPOSIT AND STORAGE OF FOREIGN LIQUOR AND SPIRITS

District : Ri Bhoi

No. of License in the register : TBL250000238325062500178
Name of License -

Name of Licensee - Ashwini Kurubkhelige

Place of Private Party - RI BHOI

Resident of Them : Ashwini Kurubkhelige is hereby authorized by the Excise Commissioner, Meghalaya, to organize Private Party at Them RI BHOLRi Bhoi District
from 24-Jun-2025 00:00:00 AM to 24-Jun-2025 23:59:50 PM.

Deputy Commissioner Of Excise
Meghalaya, Shillong
Received the above license TBL250000238325062500178 issued on 25-Jun-2025 by the Deputy C issi of Excise, Meghalaya, Shillong.

Dated: 25-Jun-2025.
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