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1. Overview

Control and regulation process in the bottling unit. This process includes spirit procurement,
hologram procurement, permit generation, and stock dispatch. Spirit is procured and in-
warded from approved suppliers, while holograms are received and tracked to ensure secure
labeling. Based on stock availability, export permits are generated. Finally, stock is
dispatched against valid permits(export and local) with proper documentation and tracking.

2. Hologram Process

2.1 Hologram Shipment (Manufacturer):

% Hologram Manufacturer Login :

€ Login to the below application by providing the valid username and password.

elpline Number : 040-42425528-535 @ 050922 PM_Saturday. June 14, 2025 [ECESCINTTSRES - N - |

\-, Excise Department
“' Government of Meghalaya

fome AboutUs ContactUs  Vigilance & Enforcement  Download User Manuals

FY. -

3 2 S0
SR = ¥ I

€ After login, Officer can able to view the below screen.

S = g Hologram
(@) Excise Department Tickets Session Time Left: 58:19 = -
Support / Ticket Manufacturer
w0 - n Start Date E 23-jun-2025 End Date E 23Jun-2025 Status  New -
S.No e Ticket Number Location Name User ID Mobile Number Ticket Type Ticket Raised Date Assigned To Ticket Closed Date Action/View Status
No data available
Showing 0 to 0 of 0 entries
+ Add Ticket
Meghalaya Build v1.0.0.1 | Copyright © 2025 Helpline Number : 040-42425528.535 | Powered by €3> C-Tel Infosystems Py, Ltd.

€ Then user need to select “Purchase Orders” tab.
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B, Excise Department Tickets Session Time Left: 56:32 S
support /

sNo Ticket Number Location Name user 10 Wobile Number Ticket Type Ticket Raised Date Assigned To Ticket Closed Date  Action/Vie: w

No data available

€ After selecting the “Purchase Orders” tab user can able to view the below screen.

g . Excise Department Bottling Unit ession Time Left : 59:64 Hologram
= |naent Management 7 Manufacturer

supplier Name supplier Code Indent Number Order Number Payment Details Orderpate  sats  Remar ks

Meghalaya Build V1.0.0.1 | Copyright © 2025

€ After reaching to the above screen user need to select the “Bottling Unit” tab under
“Purchase Orders” tab. After selecting the “Bottling Unit” tab user can able to view
the below screen.

@9, Excise Department Fux:’-r:xUn.: L, Session Time Left : 5935 [

€ After reaching to the above screen officer need to find the request which he wants to
forward the application to next level then they need to click on “Schedule for
Production” option as shown in below screen.
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9, Excise Department Bottling Unit ssion Time Len:57:52 [ HOeETIm L

sNo Supplicr Name Supplier Code Indent Number Order Mumber Payment Details Order Date Status Remarks

My BOTTLING UNIT 1010 1010525062324 p— 23.Jun 2025 01:09:52 PM :l

Powered by (3> C-Tel Infosystems Pv. L

Meghalaya Build v1.0.0.1 Copyright © 2025 Helpline NumBer : 040-42425528.535

€ Atter clicking on “Schedule for Production” option a pop up will be opened as shown
in below screen.

Hologram

Excise Department H Bottling Unit Session Time Left : 56:14 e

Government of Meghalaya Indent Management / Bottling Unit

sNo supplier Name supplier Code Indent Number Order Number Payment Details Order pate status Remarks

1 €M) BOTTLING UNIT 1010 210105H25062324 1010HO250669 View 23un-2025 01:09:52 PM Schedule for Proguction | View

Request From Head Quarters

supplier Name start Code

CM] BOTTLING UNIT 10102506003850001
Hologram 100000 nd code 10102506003950000
Ordered Qty
Purpase womal Series EXMG2004

Production
Silver Schedule Date

Helogram Colar

Meghalaya Build V1.0.0.1 | Copyright © 2025 Helpline Number : 040-42425528-535 | Powered by @ C-Tel Infosystems Put. Ltd.

€ After reaching to the above screen officer need to click on “Submit” option as shown in
below screen.

Hologram

Excise Department Bottling Unit sion Time ~
=] Session Time Lt : 55:40 Holagram

sovernment of Meghalaya Indent Management ¢ Bottiing Unit

10 > Q searchrecords startpate [[E) 23jun2025  endoate [E) 23unz025  Bowlingunit  Enter Boring Unit name
SNo Supplier Name Supplier Code Indent Number Order Number Payment Details Order Date Status Remarks
1 CMJ BOTTLING UNIT 1010 210105H25062324 1010HO25066% [view | 23un-2025 01:09:52 PM [[Sehedute for Production | [view )
Request From Head Quarters
Supplier Name M) BOTTLING UNIT start Code 0102506003850001
rotogram 100000 end code 10102506003950000
y
Purpose — series EXMG2004
Hologram Color T
ogram Coler siiver Schedule Date

< >

Meghalaya Build V1.06.0.1 | Copyright © 2025 Helpline Number : 040.42425528.535 | Powered by g C-Tel Infosystems pve. Ltd

€ Atter clicking on “Submit” option an alert pop up will be displayed as shown in below
screen.
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Success!

Production scheduled

€ User need to click on “OK” button as shown in below screen.

Success!

Production scheduled

€ After clicking on “OK” button request “status” will be shown as “Production
Scheduled” as shown in below screen.

) Excise Department  [gg Bottling Unit i T Lt 555 Hologram
- Intent apagemen. ot uni s et s @ LD

sho supplier Name supplier Code Indent Number Order Number Payment Details Order Date status Remarks
M) BOTTLING UNIT 101010250869 view 23un-2025 01:09:52 PM
Meghalaya Build V1.0.0.1 | Copyright © 2025 Helpline Number : 040-42425528535 | Powered by €3> C-Tel Infosystems Py Lid.

€ Then user need to select “Production” tab as shown in below screen.
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: — i . olograt
@, Excise Department Bottling Unit Cession Time Left 5505 Hologram
B3 ndent Management / lanufacturer

S.No Supplier Name Supplier Cade Indent Number Order Number Payment Detalls Order Date Status Remarks
1 CMI BOTTLING UNIT 1010 210105H25062324 010HO 250669 " 23Jun-2025 01:09:52 PM
Meghalaya Build V1.0.0. pyrig! Helpline Number : 040-42425528-535 bowered by {3 C-Tel Infosystems PVE. Ltd

€ After reaching to the above screen user need to select the “Production” tab under
“Production” tab.

i = olograt
8, Excise Department Production Sassion Thme Left .ﬂ;,(, Hologram .
=< [ anufacturer

Start Date 23jun2025  End Date 23gun2025 Al - X8

s.No Supplier Name Supplier Code Indent Number Order Number Production Scheduled Date Purpose status
€M) BOTTLING UNIT 1010 210105H25062324 1010HO2506659 23Jun-2025 Locat
Maghalaya Build V1.0.0.1 | Copyright © 2025 Helpline Number : 040-42425528-535 | Powered by 3% C-Tel infosystems Put. L

€ After selecting the “Production” sub-tab user can able to view the below screen.

®§, Excise Department Production cossion Time Left __M Hologram
— J— . s Manufacturer

surtone [BY Sanzess | enovee [B] mamas | o - |

s.No Supplier Name Supplier Code indent Number Order Number Production Scheduled Date Purpose Status

€M) BOTTLING UNIT 1010 210105H25062324 1010HO250669 23un-2025

Meghalaya Build ¥1.0.0.1

€ After reaching to the above screen officer need to find the request which he wants to
forward the application to next level then they need to click on “Complete Production”
option as shown in below screen.
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@9, Excise Department Production

SNe Supplier Name

CM) BOTTLING UNIT

Meghalaya Build v1.0.0.1 | Copyright © 2025

Supplier Code

€ Atter clicking on “Complete Production” option a pop up will be opened as shown in

below screen.

xcise Department g Production
sovernment of Meghalaya Production / Production

10 ~| | Q searchrecords

S.No Supplier Name

1 M) BOTTLING UNIT

Meghalaya Build v1.0.0.1 | Copyright © 2025

Supplier Cade Indent Number

1010 210105H25062324

Production Details

€M) BOTTLING UNIT

100000

10102506003850001

10102506003950000

Hologram

Session Time Left : 36:29
Manufacturer

sutoue [B wnaces  eraoue [ s

Order Number Production Scheduled Date. Purpose Status
1010HO250669 234un-2025 Local Complete Production
x
EXMG2004

23jun-2025

< >

Helpling Number - 040-42425528-535 | Powered by g €-Tel Infosystems Put. Lid

€ After reaching to the above screen officer need enter the remarks and need to click on

“Submit” option as shown in below screen.

) Excise B
- overnment of Meghalaya Production # Production

SNo Supplier Name

1 €M) BOTTLING UNIT

Supplier Name

Moghalaya Build V1.0.0.1 | Copyright © 2035

Supplier Code Indent Number

1010 210105H25062324

Production Details

€M) BOTTLING UNIT

Session Time Left : 34:55

Order Number Production Scheduled Date Purpose Status
1010HO250669 234un-2025 Local
x
EXMG2004

Helpline Number ; 040-42425528.535 | Powered by {3 C-Tel infosystems pvt. Ltd.

€ Atter clicking on “Submit” option an alert pop up will be displayed as shown in below

screen.
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Success!

Production completed

€ User need to click on “OK” button as shown in below screen.

Success!

Production completed

€ After clicking on “OK” button request “status” will be shown as “Production
Completed” as shown in below screen.

. Excise Department Production Seasion Time Lefe: 59:50 E Hologram
& f M production / Production Manufacturer

sno Supplier Name supplier Cade indent Number Order Number Praduction scheduled Date Purpose  staws
€M) BOTTLING UNIT 1010 210105H25062324 1010HO250669 23jun.2025 Local
Meghalaya Build v1.0.0.1 Copyright @ 2025 Helpline Number : 040.42425528-535 | Powered by §fp> C-Tel Infosystems Put. Ltd

€ Then user need to select “Packing” tab as shown in below screen.
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@9, Excise Department Production cesion Time Left —.n-,r‘ Hologram
= production / aall  Manufacturer

surtoote [B] ssmzozs | toavute [B] samaozs  w - 3

sNo Supplier Name Supplier Code Indent Number Order Number Production Scheduled Date Purpose status
M) BOTTLING UNIT 1010 210105H25062324 1010H0250669 23jun-2025 Local
Meghalaya Build V1.0.0.1 Copyright © 2025 Helpline Number : 040-42425528-53! Powerex d by d.

€ After selecting the “Packing” sub-tab user can able to view the below screen.

®, Excise Department Packing Session Time Left: 5353 [ o v
B production / - : Manufacturer

Start Date E 23un2025  End Date E 23Jun-2025 Al v m

SNo Supplier Name Supplier Code Order Number Halogram Quantity Purpase Production Completed On Production Details  Status Action  Remarks
1 €M) BOTTLING UNIT 1010 101040250669 100000 Local 234un-2025 @
Meghalaya Build v1.0.0.1 | Copyright @ 2025 Helpline Number : 040-42425528-535 | Powered by {3 C-Tel Infosystems Pvt. Lid.

€ After reaching to the above screen officer need to find the request which he wants to
forward the application to next level then they need to click on “Start Hologram
Packing” option as shown in below screen.

g Excise Department Packing
B ¢ oduction /

Hologram Quantity  Purpose Production Completed On

Moghalaya Build v1.0.0.1 | Copyright © 2025
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€ After clicking on “Start Hologram Packing” option a pop up will be opened as shown
in below screen.

@, Fxcise Department yexnnn‘ffrgr.?npfcking session Time Left ,N:,_ :I:‘\a%::‘m -
=3 ==
€ After reaching to the above screen officer need enter the remarks and need to click on
“Submit” option as shown in below screen.
= Excise Department ‘St;-.f:tls‘p.ucfllll"a:ckin‘g Session Time Left - 59:41 ::I?ugf.:jl'rtpr .
List of Spool Barcode

€ After reaching to the above screen user need to scan the spool bar-codes which has been
generated against that indent. To see the spool bar-codes user should navigate to same
packing tab then below screen will be displayed.

@, Excise Department Packing cession Time ve s s7a0 [ER HeloBam
— Production / - -~ Manufacturer
pplier Nam pplier Cod rder Number gram Quantity Purpose Actior Remarks
) BOTTUNG HO2S @
Meghalaya Build ¥1.0.0.1 ered by
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€ After reaching to the above screen officer need click on “Action view” option as shown
in below screen.

Hologram
Manufacturer

@, Excise Department Packing session Time Left- 5701 [

5.No Supplier Name Supplier Code Order Number Hologram Quantity Purpose Production Completed On Production Details status Action Remarks

1 €M) BOTTLING UNIT 1010 1010HO250669 100000 ocal 23un-2025

Meghalaya Build ¥1.0.0.1 Copyright © 2025 Helpline Number : 040-42425

€ After click on “Action view” option all the spool bar-codes will shown in below screen.

Hologram

=
(@) ExciseDepartment g Packing _ S — - o
) Government of Meghalaya Production / Packing sesse Manufacturer

10 +| [ search reconts Start Date 239un-2025  End Date 234un-2025 Al - m

. . Stass  Action  Remarks
Packaging Details x
—
SNo 4 Spool Barcade Carton Code
r10ent
Meghalaya Bulld v1.0.0.1 | Copyright © 2025 Helpline Number : 040-42425528-535 | Powered by {3 C-Tel Infosystems P. Lid.

€ After reaching to the above screen user once again navigate to the packing tab and need
to click on “Start Spool Packing” option as shown in below screen.

@) Excise Department Packing cession Time Left 5053 [T

0 - Start Date E 23jun2025  EndDate m 23jun20s Al N - |

SNo supplier Name supplier Code Order Number Hologram Quantity Purpose Production Completed On Production Details Status Action Remarks

Meghalaya Build v1.0.0.1 | Copyright © 2025 Helpline Number : 040-42425528-535 | Powered by <3
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€ After clicking on “Start Spool Packing” option below screen will be displayed.

J = Hologram
@, Excise Department Start Spool Packing pesion Time Left : 59:52 3 "
— Praduction / Packing / . Manufacturer
Spaols for carton packing
sPooLOTY: 10 CARTON: ©
List of Spool Barcode
Spacl Barcode 42 Start cade End code Carton Barcode
No data available
Helpline Number : 040-42425528.535 | Powered by &g C-Tel Infosystems Pyt Lt

Maghalaya Build V1.0.0.1 | Copyright © 2025

€ After scanning of every 5 spools a carton will be generated against 5 spools .

Hologram
Manufacturer

g Excise Department B Istan 5pu=:l Palckinlg Session Time Left: 57:45 [

King

H10102506003850001
SPOOLQTY: 5 CARTON: 1

A Production

List of Spool Barcode
SB1010HO25066954H10102506003880001

S81010HO25066951H10102506003850001 581010HO25066952H1010 0 1 5B81010HO25066953H10102!

581010HO25066955H10102506003830001

Spool Barcode & Start Code End Code Carton Barcode

No data available

Helpline Number : 040-42425528-535 | Powered by {3 C-Tel Infosystems Put. Ltd.

Meghalaya Build V1.0.0.1 | Copyright © 2025

€ After completing of scanning of all spools below screen will be displayed .Status will be
shown as “Packing Completed”.

= Hologram
@5 Excise Department Packing Session Time Left : 59:50 [ 8! ~
o Production / Manufacturer

SNe Supplier Name Supplier Code Order Number Hologram Quantity Purpose Production Completed On Production Detalls Status. Action  Remarks
CMIBOTTUNGUNIT 1010 o 1010HO250659 100000 Locat 23Jun-2025 @
Moghalaya Build ¥1.0.0.1 Copyright © 2025 Ipline N 040-42425528-535 | P i
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€ After reaching to the above screen user need to click on “Dispatch” tab as shown in
below screen.

% Excise Department Bl Packing o T Lt - £05 Hologram

s.Ne supplier Name supplier Code ©Order Number Hologram Quantity Purpose Production Completed On Production Details status Action  Remarks
€M BOTTLING UNIT 1010 1010HO250669 00000 Local 234un-2025 @
Meghalaya Build V1.0.0.1 | Copyright © 2025 Helpline Number : 040-42425528-535 | Powered by <3 C-Tel Infosystems Put. Lid

€ Atter click on “Dispatch” tab as shown in below screen.

&) Excise Department Shipment sessontimeren -2 [ MO

Manufacturer

o - start Date 23jun2025  EndDate 23jun2025 AN .

Production
SNo Supplier Name Supplier Code Indent Number Order Number Delivery Challan Number ~ Purpose Hologram Quanti Status / Action Print
= = & = R Completion Date
1 €M) BOTTLING UNIT 1010 210105H25062324  1010HO250669 101025061VP2555 Local 100000 234un-2025
Meghalaya Build V1.0.0.1 | Copyright © 2025 Helpline Number ; 040-42425528.535 | Powered by {9 C-Tel Infosystems Pvt. Ltd.

€ After reaching to the above screen user need to click on “Ready for Dispatch” tab as
shown in below screen.

g Excise Department shipment sessionTime ten 50 [JER Holesram

Manufacturer

start oate [ 234un-2025

s.No Supplier Name supplier Code Indent Number Order Number Delivery Challan Number Purpose Hologram Quantity

M) BOTTUNG UNIT 1010 210105H25062324 101010250669 101025061VP2555 Local 100000

Meghalaya Build V1.0.0.1 | Copynight ® 2025 Melpline Number : 040.42425528-535 | Powered by {3 C-Tel Infosystems Pui. Lt
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€ After click on “Ready for Dispatch” tab a pop up will be open as shown in below
screen.

Dispatch Details

Shipment Details

Scan Delivery Challan / Carton Barcode (2)
Delivery Challan

(or)

€ After reaching to the above screen user need to provide the necessary details like
(Vehicle Number and Authorised Person Name) tab as shown in below screen and need
to scan the (Delivery Challan Number or Carton bar-codes)

€ After reaching to the above screen user need to click on “OK?” tab as shown in below
screen.

Success!

Hologram dispatched successfully

€ After click on “OK?” status will be changed to “ shown in below screen.

@ C-TEL INFOSYSTEMS 15|Page
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@y, Excise Department Shipment

Meghalaya Build V1.0.0.1

€ After reaching to the above screen user need to click on “Print” option as shown in

below screen to see the “Delivery Challan”.

By, Excise Department shipment

vioo Dy
Delivery Challan
M/S SKM Manufacturer Pvt. Ltd.
Addressl, Address2, City, East Khasi Hills, Meghalaya - 502145
Delivery Challan
To, Delivery Challan No. : 10102506IVP2555
Dheeraj Gupta Delivery Challan Date : 23-Jun-2025

Assistant Commissioner
1st Floor, Goods & Service Tax, Secretariat Hills, Shillong, East Khasi Hills, Meghalaya - 793001

Op0

SLNo. Indent Number Order Number Manufacturing Unit Name Purpose Start Code End Code Quantity
1 210105H25062324 1010HO250669 CMJ BOTTLING UNIT Local 10102506003850001 10102506003950000 100000
Important:
1.2D QR code based Hologram with Track and Trace Service.
For,

SKM Manufacturer Pvt. Ltd.
Authorised signatory

---- THANK YOU ----
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